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From Notes to Outline

Contents Some people find outlining tedious, while others find it an important way to
organize ideas and notes. Like any form of note taking, research, or writing for

Tips for Writing a3 | gchogl, it is up to you to determine if outlining works for you.
Good Qutline

Tips for Writing a Good Qutline

Idea Map Qutline

* Keep it simple. Capture the idea or point you want to make; don't include
unnecessary information.
* Write your thesis at the top of the outline to maintain focus throughout the outline.
* Leave space for including questions and comments later.
* Use Roman numerals and letters. Each Roman numeral should mark the beginning of a new
paragraph or section, and the letters should be subjects addressed in that paragraph or section.

An example of a good, basic outline:

I. Introduction
a. Introduction to topic
b. The=sis statement
Body Paragraph 1.
a. Supporting fact 1
b. Supporting fact 2
c. Supporting fact 3
i. Sub fact
ii. Sub fact
. Body Paragraph 2.
a. Supporting fact 1
b. Counter argument
c. Refuting fact
IV. Conclu=sion

Idea Map Qutline
Visual learners might prefer a pictorial or horizontal depiction of outlines, instead of a vertical, numerical
view. Beginning with a main theme at the center, then branching out of it with secondary words or
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In New Orleans, Undefeated
Saints Go Marching On.(10:00-
11:00 AM)(Broadcast
transcript){Audio file)

Morning Edition

For the Record.(DOUBLE ISSUE / SPORTSMAN OF THE
YEAR)(Scorecard: Life On and Off the Field)

Sports lllustrated
: 111.22 (Dec 7, 2009): p.20. (1093 words) Reading Level (Lexile):
A_From General OneFile.

e of The QB.(DOUBLE ISSUE / SPORTSMAN OF
EAR)(HIGH SCHOOL FOOTBALL; TEXAS QBS)

Murphy. 111.22 (Dec 7, 2009): p.94. (2867 words) Reading
(Lexile): N/A. From General OneFile.

s | Think | Think.(DOUBLE ISSUE / SPORTSMAN
OF THE YEAR)(SI.COM; The Vault)

PUB: Sports lllustrated
DETAIL: Peter King. 111.22 (Dec 7. 2009): p.154. (229 words) Reading Level
(Lexile): N/A. From General OneFile.

Full-text

TITLE:  Fans Behaving Badly.

PUB: The Biz of Football

DETAIL: Jordan Kobritz. (Dec 3, 2009){1022 words) Reading Level (Lexile):
N/A. From General OneFile.

Full-text

TITLE:  Hofstra University on Long Island ends football
program.
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