2007-2008 Normandy School District 
of the Year Award
Mission Statement

The Normandy School District will provide a quality education for all students by creating a learning community with high expectations for academic achievement. 
Goal 

The Innovative Support Staff Award Program is designed to focus attention on excellence in work performance which supports the goals and mission of the Normandy School District.  This program is sponsored by the Board of Education. 

Who is Eligible?

Any Normandy School District support staff member may be a candidate. Candidates should be skilled, dedicated employees with evidence of assisting the efforts of the district in improving student achievement. They should have the respect and admiration of students, parents and colleagues.  Candidates should inspire students of all backgrounds and abilities.

Nominating Procedures 

Support staff employees should be nominated at the building level by peers, supervisors or other district staff. Each school and/or department may submit only one candidate for the district competition. Each candidate from every school/department is screened at the district level and endorsed by the superintendent of schools.  

Selecting the Winner 
A district selection committee composed of school administrators, a representative from the PCAC, a school public relations specialist, teachers and students meet during the month of April to select the winner. Two Support Staff Employees will receive a cash award. 

Normandy School District 

Innovative Support Staff Award 

Nomination Guidelines-Support Staff 

Nominee’s Name: ______________________________________________

School/Building: _____________________________



Eligibility Requirements:  Nominees must be full-time Normandy School District employees with an attendance/punctuality average of 90% for the past semester. 

Guidelines for Nomination:

In one page or less, using font size no smaller than twelve (12) point and double-spaced lines, describe why you are nominating this person for recognition.  Provide specific details on what, where, when, and how the person exhibited quality and excellent performance using the categories listed below. Attach a copy of this cover sheet with your description. 

Elements for Recognition that Reflect Excellence:
·              Demonstrates exemplary performance with job responsibilities using the value-added 

methodology (exceeds expectations in work knowledge, quality and quantity of work). (40 points)
·              Demonstrates the ability to plan, organize and initiate work exercising good judgment 

and common sense.  (20 points)
·              Demonstrates positive relationships with students, staff, community, and parents 

(consistently goes the “extra mile” in serving the district, including community stakeholders & works as a team member to support fellow staff members). (15 points)
·              Demonstrates a sense of professional responsibility and accountability to achieving CSIP 

goals (outstanding service beyond job requirements). (15 points)
·              Sets a positive example through appropriate professional attire and exhibits a strong love 
for children. (10 points)
Nominated By:

______________________________________________ 

Who is a: peer ___   supervisor ___    other staff ___    

 Daytime phone number: ____________________________

Date of Nomination:
___________________


Building Use Only

This nomination has been screened and selected by the Building/Department Recognition Committee as verified 

by:  __________________________________Administrator’s Signature           Dated:________________________

mls 3/26/07; 3/29/07 
Please submit all nominations to the Office of Instruction, Curriculum & Staff Development by mail or fax to (314) 493-0476.
Normandy School District 

“Innovative Support Staff” Award
Acceptance Agreement-Support Staff 

Nominee’s Name: ___________________________________________________

School/Department: __________________________
Grade/Subject: ________

I accept the nomination from my department to represent the staff and continue on in the competition for the Innovative Support Staff Employee of the Year.

_________________________________
______________________________

Selected Nominee’s Signature/Date


Witnessed by: Supervisor’s Signature/Date

