PAGE  

STUDENT/PARENT HANDBOOK

TABLE OF CONTENTS

Principal’s Message









3
Philosophy, School’s Vision, Mission, Beliefs, Theme




4-5
RCES Mottoes, Mascot, School Pride Song, and School Colors



6-7
Randolph County School System Calendar 2010-2011




7-A
Randolph County Board of Education and System Personnel



8
Randolph County Elementary Faculty and Staff 2010-2011



9-11
RCES Policies and Procedures







12-14
School Hours 



School Ceremonies & Observances

Attendance & Dismissal Precautions
Student Attendance Policy

Withdrawal of Students
School-Wide Title I School and Annual Yearly Progress (AYP)



15

Parents Right-To-Know Letter







16

School-Community Involvement







17-18


Parent-Teacher Association


Visitors Sign-In/Out


Student Information Sheets


Accidents


Ill Children




Medication


Student Insurance Program


Parent-Teacher Conferences

Half-Day Conferences


Parent Volunteers

Parental Involvement

Randolph County School System Parental Involvement Policy



19-21

Randolph County School System LEA Parent Involvement Policy


21-A-21-C
Title I and E.I.P. Parent Involvement Programs Referral Form



21-D

Randolph County Elementary School School-Wide Parent Involvement Policy and

School-Parent-Student-Teacher Compact






22-23

Compliance With State Law HM 661 – School Clubs


Randolph County 4-H


RCES Junior Beta Club

24

Complaints Procedure and Harassment






25-27

Intranet Acceptable Use Policy, Intranet Acceptable Use Procedures, Technology

Services Board Policy, Student Acceptable Use Guidelines, Parent/Guardian Consent,
User Agreement









28-32

Bus Rules and Corrective Action for Violation of Bus Rules



33-34

JK-Solicitations









35

Twelve Helpful Tips for Parents







36

DISCIPLINE HANDBOOK







Introduction and Goals








37-39

Discipline Record R.C.E.S. Referral Form






40

List of Infractions









41

Infractions and Disciplinary Actions






42-45
Definition of Infractions








46

The Georgia Bullying Law – O.C.G.A.20-2-751.4





47-48

Interrogations and Searches of Students, Student Conduct, etc.



49-50

Weapons and Disciplinary Action and Procedures




50

Discipline Forms and Letters







51-55
“LET US HEAR FROM YOU”







56
(Parents/Guardians comments, signature page)

Principal’s Message

On behalf of myself and the entire staff at Randolph County Elementary School, I would like to welcome you and your child/children to what we hope will be another fun and enriching school year. 
Because of you, RCES is a Distinguished Title I School.  The goal of RCES is excellence.  Striving to reach this goal is a cooperative effort on the part of students, parents, teachers, administrators and the community.  We encourage you to be a part of our efforts to be a school “second to none”.  Join our Parent-Teacher Organization (PTO) and volunteer in your child’s classroom.  Your continued support and input is valuable.
The Parent/Student Handbook is a comprehensive and informative guide for parents and students to review.  The information in this handbook will explain the policies and procedures of the school.  Please become familiar with the items within this handbook.  The policies and procedures of the school are subject to revision and change as situations arise.  Parents will be notified of any changes or revisions.  If you have any questions or concerns, please feel free to contact the school and we will do our best to assist you.  Again, welcome to Randolph County Elementary School and remember we need your support, involvement, and cooperation.










Ms. Sheila A. Brown










Assistant Principal

**PLEASE NOTE**

For the added protection of all concerned, we now have 24-hour surveillance

cameras throughout our school. Daily activity will be observed of everyone

entering and leaving our facility.

PHILOSOPHY

The faculty and staff of Randolph County Elementary School are professionals

committed  to  the  achievement  of  excellence for all of our students. We believe that a

quality  education  is  the  right of  every  child  and  that  each member  of  the  faculty

can make an  important contribution to assure that right.

We further  believe that  all children  can learn  and  that  our education program

should be  geared  to develop and  enhance their  strengths  and  abilities  and  to address

their educational needs. Our school is a center of learning where individual characteristics

and learning styles are recognized and responded to and where mutual respect, teamwork

and  cooperation  are  nurtured.  We believe  that  by  providing  a variety of  meaningful

and  creative  learning experiences we  can foster  intellectual, social,  moral and  physical  development  in  students  as  well  as  develop  positive  attitudes, creative  skills  and

resourceful thinking.

We  believe that growth often necessitates  change.  Our  ongoing  self assessment

and  evaluation  will  inform  us  of  the need  for  change, and  necessary  change  will be

made in a timely fashion.

In order to maintain high standards  of  excellence, we  recognize  the  importance

 of community support  and utilization  of  community  resources  in developing  learning experiences  for our children.  We also believe  that  parental  involvement is necessary in

an effort to improve  the  educational  opportunities of our school, if we are to expect our

children to become responsible members of our ever changing world.

RANDOLPH COUNTY ELEMENTARY SCHOOL

VISION, BELIEFS, AND MISSION

2010-2011

R  eaching all students

C  elebrating diversities

E  liminating barriers

                        

S  upplying skills necessary for future learning

OUR VISION:

We envision a day when school, home and community work harmoniously with commitment to develop successful contributors in a global society.

OUR BELIEFS:


We believe that student learning is the chief priority of the school and that


student's learning needs should be the primary focus of the school.


We believe that each student is a valued individual with unique physical,

social, emotional, and intellectual needs who learns best when he/she is 

actively engaged in learning within a safe and comfortable environment.

We believe that all students learn and develop differently and at different 

rates of time and should be provided appropriate learning activities and 

instruction that enhance learning at all levels for success as evidenced by 

student work.

We believe that student's self-esteem is enhanced by positive relationships,

mutual respect, and support among students, teachers, parents, and the

Community.

OUR MISSION:

Randolph County Elementary School is a standards-driven school.  As a result, all students will leave RCES prepared for middle school by meeting or exceeding English/Language Arts, Reading, Math, Science, and Social Studies state and national standards. 

THEME FOR 2010-2011:  "Million Words March" – “Circus”

All students will read or have read to them 1,000,000 words by May 13, 2011.

RANDOLPH COUNTY ELEMENTARY SCHOOL MOTTOES

Pre – K

I think I can!

I think I can!!

I think I can!!!

I know I can…

Kindergarten

Attitude is a little thing…that makes a big difference.

1st Grade

Today, I will perform to the best of my ability because my community is counting on me.  I am ready for the challenge.

2nd Grade

Today, you can call me a caterpillar, but tomorrow I will become a magnificent butterfly soaring to greater heights so that I can make a difference.

3rd Grade

Self-esteem is the pride I feel when I have done my very best.  I can not always be a winner, but I can always try my best.  Self-esteem is feeling good about myself by being honest and kind to others.

4th Grade

Life is like a roller coaster – one day you are up and the next day you are down.  Each day I am determined to ride this roller coaster to the end because eventually I will become a productive and caring individual.

5th Grade

Today, tomorrow, and the next day, I made a promise to myself that I will not settle for being average.  I want to have options in life so that I can excel academically and socially.

MASCOT, SCHOOL PRIDE SONG, & SCHOOL COLORS

MASCOT
BULLDOGS

[image: image1.wmf]
RANDOLPH COUNTY ELEMENTARY SCHOOL

PRIDE SONG

(To the tune of "Hey, Look Us Over")

Hey, look us over;

You'll like what you see.

Pride is our motto;

We're proud as we can be.

Great attitudes are showing,

And friendships are growing.

We're really doing all we can

To make our school the best around.

The work that we're doing

Is Grade A--Our Best!

We'll meet any challenge;

We can stand the test.

So when the schools are all compared

The one that beats the rest

Will be our very own R.C.E.S!

SCHOOL COLORS
RED, BLACK, AND WHITE

RANDOLPH COUNTY SCHOOL SYSTEM 

98 School Drive

Cuthbert, GA  39840

(229)732-3601 or (229) 732-2641

Fax (229) 732-3840   Email:rcss@alltel.net
BOARD OF EDUCATION MEMBERS



Tom Mock, Chairman (District 3)

    (229) 732-3887 or 732-3601



Don Smith, Vice-Chair (District 4)

    (229) 732-6736 or 732-3601



Henry Cook, Member (District 5)

    (229) 732-5660 or 732-3601



John L. Davis, Member (District 1)

    (229) 732-6154 or 732-3601



Dymple McDonald, Member (District 2)
    (229) 732-6473 or 732-3601

CENTRAL OFFICE & SYSTEM STAFF

Ms. Dianne L. Watkins

Superintendent – (229) 732-3601

Mr. Ronald Gadson

System Curriculum Director – (229) 732-3610

Mr. Kenneth Hubbard

Director of Title I & Federal Programs – (229) 732-2213

Mrs. Tiffany Dean-Johnson



Mrs. Tammy Merritt

Head Start Director – 732-5039 or 2283

Technology Coordinator – 732-3818 or 2101

Mrs. Marjorie Goines




Mrs. Ann Taylor

Food Service Director – 732-2295


Exceptional Ed. Director – 732-2278 or 2101

Mrs. Andrea Henderson



Mrs. Velma Martin

Human Resources – 732-2262



Parent Involvement Coordinator – 732-2269

Mr. David Prince




Mr. Willie Cooper

Transportation Director – 732-2267


Maintenance Manager – 732-3608

Ms. Daphne Hardnett




Ms. Connie Harmon

Financial Officer – 732-2260



Payroll Clerk – 732-2243

Mrs. Ella Cannon




Mrs. Labreshia James Bailey

Administrative Assistant – 732-2641


Receptionist – 732-3601

Ms. Holly Gresham

Office Assistant – 732-2641

RANDOLPH COUNTY ELEMENTARY SCHOOL


FACULTY AND STAFF

                                            2010-2011


ADMINISTRATION
Ms. Sheila Alston Brown




Assistant Principal

TEACHERS






PARAPROFESSIONALS

PRE K

Mrs. Kim Weiss





Mrs. Eliza Carter


KINDERGARTEN

Mrs. Denise Toney, Chairperson



Ms. Shovon Jones


Mrs.  Jennifer A. Jenkins




Ms. Janice Johnson



Mrs. Kathy Martin





Ms. Mae Gilbert

Mrs. Jennifer Mathews




Mrs. Lettie Wiggins

Mrs. Heather C. Melton




Ms. Patricia Johnson




FIRST GRADE

Mrs. Karen Ragan, Chairperson



Mrs. Earline R. Culpepper

Mrs. Marti Brown





Mrs. Teresa Kirkland

Mrs. Beverly Brown-Perkins



Mrs.  Deborah Gaines Lowe

Mrs. Stacie Pritchard




Ms. Precilla Johnson
SECOND GRADE

Ms. Cynthia Glaze, Chairperson



Mrs. Nolia Barbary (a.m.)



Ms. Linda Smallridge




Mrs. Danice Johnson Groom (a.m.)

Mrs. Valenzia Turner




Mrs. Areaka Myles (a.m.)

THIRD GRADE












Mrs. Kathy Mainor, Chairperson



Mrs. Vickie Dunn-Rogers

Mrs. Piper Brazel





Ms. Twanda Simpson (a.m.)

Mrs. Stephanie Muhammad



Mrs. Areaka Myles (p.m.)

Mrs. Rebecca Brinson Peachey



Mrs. Nolia Barbary (p.m.)
        

FOURTH GRADE

Ms. Brittny Powell, Chairperson



Ms. Paula Johnson

Mrs. Wendy Hubbard 




Ms. Mary Ann Edwards

Mrs. Betty Lingo





Ms. Laverne Hart (p.m.)
Mrs. Debbie Rigsby 





Ms. Laverne Hart (a.m.)

FIFTH GRADE

Ms. Tommie Wimberly, Chairperson 


Ms. LaShay Richardson

Ms.  Kwanjalein Jackson




Mrs. Danice J. Groom (p.m.)

Ms. Stephanie Oliver




Mrs. Danice J. Groom (p.m.)


Mrs. Kathy Thornton




Ms. Sheila Gilbert

EXCEPTIONAL EDUCATION

Mrs. Kenya H. Anderson (Inclusion, 1st Grade), Chairperson

Mrs. Joanna Floyd  (Speech)

Mrs. Yvonne Laster (Inclusion – 5th Grade)

Mrs. Caprina Lovett (MOD)



Mrs. Fannie Hogan

Mrs. Courtney Murphy (MID)


    
Ms. Elizabeth Chance


Mrs. Debbie L. Rogers (Resource – 3rd, 4th, 5th)
    
Ms. Emma Sullivan

Paraprofessional – Kindergarten (J. Jenkins)
    
Mrs. Shandra T. Bradley 

SPECIAL AREA

Mrs. Debbie Arnold

         


(Art)

Ms. LaVerne Chaffin 



(Music)

Mrs. Sandi Henson

      


(Physical Education & Health)

Ms. Chevonne Sanders



(Physical Education & Health)

TRANSITION  PARAPROFESSIONALS

Mrs. Danice Johnson Groom
Ms. Laverne Hart

Mrs. Areaka H. Myles

MEDIA





Mrs. Karen Johnson


LITERACY COACHES
Mrs. Becky McPherson



Grades Pre-K - 2
Mrs. Robbin Temples



Grades 3 - 5 

COUNSELOR








Mrs. Elizabeth Knighton 





SOCIAL WORKER
Mrs. Winifred Davis

PARENT INVOLVEMENT COORDINATOR
Mrs. Velma Martin




COMPUTER LAB












Mrs. Marsha Lasseter




NURSE

Mrs. Julianne Slappy

STUDENT SUPPORT TEAM & BOOKROOM RUNOFFS

Mrs. Deoniece James (Pre-K-5)

IN SCHOOL SUSPENSION

Mrs. Angela G. Foster (Pre-K-5)

OFFICE PERSONNEL

Secretary






Mrs. Eunice Foster-Dotson

Bookkeeper






Mrs. Telicia Rogers
Records Clerk – Power School



Ms.   Megan Starling

Receptionist/Attendance – Power School


Mrs. Lori Morris Wilson

CUSTODIANS







Mr. Willie E. Mason, Supervisor








Mrs. Cleone Gilbert

Mrs. Jossie T. Gilbert

Mr. Ronald Hogans







Mrs. Shelly Jones





 

Mrs. Mary Richardson




 

Mr. Willie Joe Sealy









 

Mr. Charlie Nunnally (Part-time)



CAFETERIA STAFF
Mrs. Brinda Sealy, Manager

Mrs. Sheila Lindsey, Assistant Manager

Mrs. Christine Hope

Ms. Sammie Hudley

Ms. Lee Ethel Johnson

Ms.  Cilla Simpson

Mrs. Shirley Stoudmire

Mr. Nicholas Tolbert

Mrs. Mattie Cotton (Substitute)

RANDOLPH COUNTY ELEMENTARY SCHOOL

POLICIES AND PROCEDURES

SCHOOL HOURS – 7:30 a.m. – 2:55 p.m.

Homeroom will begin at 7:50 a.m. Children who arrive after 8:10 a.m. will be considered

tardy. For those students who ride with parents, we ask that they arrive at school no earlier

than 7:30 a.m.

If your child does not ride the bus to school, please adhere to the following times:

7:30 a.m. until 2:55 p.m.

The school building opens at 7:15 a.m. for students. Students will not be allowed before this

time. Pick up time is no later than 2:55 p.m. We want your child to be supervised at all times when on our campus. We cannot supervise your child before 7:15 a.m. and after

2:55 p.m.


DISMISSAL

A bell will ring at 2:55 p.m.


Bus Riders & Walkers are dismissed as follows:



2:45 p.m. – Pre-K

2:50 p.m. – Kindergarten




2:55 p.m. – 1st, 2nd, 3rd, 4th, and 5th grades

School Ceremonies and Observances

It is the policy of the Board of Education that each student in this school system shall be afforded the opportunity to recite the Pledge of Allegiance to the flag of the United States of America during each school day.  The principal of each school shall schedule the time and manner for recitation of the Pledge of Allegiance.  Each teacher shall be informed of this policy and shall adhere to the same.
ATTENDANCE
All children are expected to be in attendance each day unless they are ill or a family emergency arises. Please send a written note to your child’s homeroom teacher explaining
the reason(s) for his/her absence. Your child may bring the note upon his/her return to school following the absence.

Excused Absences: Acceptable reasons for absences include: a doctor or dentist appointment, serious illness, legal appointment, recognized religious holiday, or death in the immediate family. 

Unexcused Absences include but are not limited to the following: oversleeping, missing the bus, babysitting, joining the family for vacation outings, and skipping school.

Make up work will be given for work missed during an excused absence or when the absence

is apparently beyond the control of the child.

We realize that there will instances when your child may be tardy, but please avoid this whenever possible. Tardiness interrupts your child’s instructional time. A note should accompany your child to explain the reason for his/her tardiness. A child will be considered absent if he/she leaves school before 11:30 a.m. or if he/she reports to school after 11:30 a.m.

We encourage you to try and schedule your child’s medical appointments after school hours.

If this is not possible, please come to the Main Office first to check your child out of school.

For your child’s safety, the teacher will not release a child to anyone who has not been

authorized by the legal parent/guardian. An early dismissal slip must be obtained from the

front office.

Dismissal Precautions

Schools shall not release students to individuals other than custodial parent(s)/guardian(s)     without written permission from the custodial parent(s)/guardian(s), unless the person seeking the release presents a court order specifically authorizing or directing the release of custody by the school.

It is the responsibility of the custodial parent(s)/guardian(s) to notify the school when their

child will be picked up by anyone other than those whose names are filed in the child's records.

When your child arrives late (tardy), please accompany him/her in the building and sign him/her in. Please do not drop your child off. He/she will not be allowed to sign himself or herself in.

STUDENT ATTENDANCE POLICY

Adopted Date: June 2006 – Randolph County Board of Education

RANDOLPH COUNTY ELEMENTARY SCHOOL ATTENDANCE POLICY

Randolph County Elementary School will monitor student attendance daily. Codes of attendance used in the student records database (Power School) will be consistent among schools to indicate excused absences, unexcused absences, excused tardiness, and early check-outs, in-school suspensions, and out-of-school suspensions. Excused absences shall be delineated by the reason of excuse.

Upon enrollment and registration each school year, parents and guardians will be

given notice of State Compulsory Attendance Law pursuant to O.C.G.A. Code

20-2-690.1 and local Board of Education school attendance policy JBD. The school

will make reasonable efforts to ensure receipt of the policy by requesting signatures

from parents/guardians that this notice was received and understood. At the middle

and high schools, students will also receive this notice and provide a signature. At

the elementary school, this notice will be given by all students who have reached age

ten (10) or above by September 1 of that school year. This notice should also be

included  in each school’s Code of Conduct.

Randolph County System’s schools will monitor student attendance daily. Codes of 

attendance used in the student records database (Power School) will be consistent

among schools to indicate excused absences, unexcused absences, excused tardiness, 

and early check-outs, in-school suspensions, and out-of-school suspensions. Excused 

absences shall be delineated by the reason of excuse. Parent(s) or guardian(s) will be 

limited to five (5) written excused during the academic school year. After the fifth

absence, parents(s) or guardian(s) will be given written notification stating a medical

or legal documented excuse will be required in order for future absence to be excused

by the AST Committee. The following will occur:


Step I.    Daily telephone contact will be attempted to parent(s)/guardian(s)

   on all absent student by the attendance clerk or other designated

   clerical staff.



Step II.  After three (3) (excused and unexcused) absences a letter will be

   mailed to parent(s)/guardian(s) by the attendance clerk or other 

  designated clerical staff.



Step III. After five (5) absences (excused and unexcused) a letter will be

   mailed to parent(s) or guardian(s) by the attendance clerk or

   other designated clerical staff.



Step IV. After eight (8) (excused and unexcused total absences:

1. A certified letter with a return receipt will be mailed.

2. A referral will be made to the School Social Worker.

Upon further investigation by School Social Worker and AST

Committee,  need for an immediate referral to:

· Juvenile Court for Truancy students ages ten (10) to sixteen (16) to.

· Magistrate Court for parent(s)/guardian(s) of students ages six

    (6) to sixteen (16). A warrant for their arrest for failure to comply

    with compulsory attendance will be issued.

· Legal Action can result at six (6) unexcused absences.

(In most cases, Court referrals will occur at this point

or at the next unexcused absence.)



Step V.  Tardiness and Early Check-outs:




  Students will only be allowed a total of 20 unexcused tardiness and/or 

  check-outs within the academic school year. A student may only 

  accumulate a total of (10) unexcused tardiness and/or early check-outs

  per semester. A letter will be mailed to parent(s)/guardian(s) which will

  include the consequences for student(s) if pattern of unexcused

  tardiness and/or early check-outs continue.

WITHDRAWAL OF STUDENTS

If you need to withdraw your child from school, please call or come by the school a few days prior to the withdrawal date if possible. This will give ample time to complete the necessary paperwork.

SCHOOL-WIDE TITLE I SCHOOL
August 2010

Dear Parent/Guardian:

Randolph County Elementary is a School-Wide Title I School for 2010-2011. This means that for the 2010-2011 school year 80% or more of the students at RCES are from low-income families. All students at RCES receive free lunch.

The purpose of a School-Wide Title I Program is to improve the entire educational program in the school which should result in improving the academic achievement of all students.

Because we are a Title I School, we are given additional funds to purchase materials/supplies and to provide extra intensive instruction in Reading/Language Arts and m\Mathematics. A needs assessment of our students was conducted to identify those who are having academic difficulties, especially in Reading/Language Arts and Mathematics. It is a requirement that all programs purchased with Title I funds be Scientific Research Based (SRB) programs for instructing our students.

We are also required to develop a plan of action for meeting established goals. The plan is called a School Improvement Plan. You, the parent/guardian, can find and see a copy of our plan at the Superintendent, Ms. Dianne Watkins’s office; the Curriculum Director, Mr. Ronald Gadson’s office; the Parent Involvement Director, Mr. Kenneth Hubbard’s office; and the Assistant Principal at RCES, Ms. Sheila Brown’s office.

ANNUAL YEARLY PROGRESS (AYP) 2010

The Elementary and Secondary Education Act of 1965 (ESEA) requires the Randolph County Elementary School to meet certain academic goals each year, particularly in Reading/Language Arts and Mathematics.

These goals are called Annual Measurable Objectives (AMO’s). Our students at Randolph County Elementary must meet or exceed the AMO’s for Reading/Language Arts and Mathematics set for us thru the No Child Left Behind Act each year.

We are elated and take great pride in announcing to you the parents, guardians, and community stakeholders of Randolph County that our students exceeded the AMO’s set for the 2009-2010 school year in Reading/Language Arts and Mathematics. Randolph County Elementary has been named a Title I Georgia Distinguished School by the Georgia State Department of Education for exceeding Annual Measurable Objectives (AMO’s) and making Annual Yearly Progress (AYP) for eight (8) straight years.

RANDOLPH COUNTY ELEMENTARY SCHOOL

214 Highland Ave., Cuthbert, Georgia 39840

(229) 732-3794    FAX (229) 732-6027

MS. SHEILA ALSTON BROWN,  Assistant Principal
Mrs. Elizabeth Knighton, Counselor



Mrs. Winifred Davis, Social Worker
PARENTS RIGHT-TO-KNOW

AUGUST 2010
At Randolph County Elementary, we are very proud of our teachers and feel they are ready for the coming school year and are prepared to give your child a high-quality education. As a Title I school, we must meet federal regulations related to teacher qualifications as defined in the Elementary and Secondary Education Act of 1965 (ESEA). These regulations allow you to learn more about your child’s teachers’ training and credentials. We are happy to provide this information to you. At any time, you may ask:

· Whether the teacher met state qualifications and certification requirements for the grade level and subject he/she is teaching, 

· Whether the teacher received an emergency or conditional certificate through which state qualifications were waived, and 

· What undergraduate or graduate degrees the teacher holds, including graduate certificates and additional degrees, and major(s) or area(s) of concentration. 

You may also ask whether your child receives help from a paraprofessional.  If your child receives this assistance, we can provide you with information about the paraprofessional’s qualifications.  

Our staff is committed to helping your child develop the academic knowledge and critical thinking he/she needs to succeed in school and beyond. That commitment includes making sure that all of our teachers and paraprofessionals are highly skilled. 

If you have any questions about your child’s assignment to a teacher or paraprofessional, please contact Sheila A. Brown at Randolph County Elementary School at 229-732-3794. 

Sincerely,

Sheila A. Brown

Assistant Principal

SCHOOL – COMMUNITY INVOLVEMENT

PARENT-TEACHER ORGANIZATION
The Parent-Teacher Association will meet on a regular basis. You are cordially invited to join us
for these meetings. WE NEED YOU!  Meeting dates and dues will be announced.

Look and listen for these announcements.

VISITOR SIGN-IN/OUT
Help us provide a safe environment for our students. Please come directly to the front office when

visiting our campus to sign in and sign out. We welcome visitors and volunteers. This policy and

procedure is for the protection of our students. Your cooperation is greatly appreciated.

STUDENT INFORMATION SHEET

On the first day of school you child’s teacher will send home an information sheet for you to

complete. It is important to have this information sheet returned promptly and correctly. A

record of this information is kept in the school office in the event you need to be contacted in

case of an emergency. Please make sure all telephone numbers and addresses are accurate and

clearly written. Remember to put the name and telephone number of another  person who can

be contacted in case of an emergency when you cannot be reached. Please notify the school if you

change your address and/or telephone number during the year.

ACCIDENTS
If you child is injured at school we will make him/her comfortable and then call you immediately.
If you cannot be reached, we will attempt to contact the emergency number that you listed on
the aforementioned information sheet. If there is an emergency and you cannot be reached,
school officials will take your child to the doctor or emergency room.

ILL CHILDREN

If you child becomes seriously ill at school, the Nurse will contact you immediately to come pick up your child. If she cannot reach you, she will use the emergency contact information you have provided. Our facility is inappropriate for keeping seriously ill children.

MEDICATION

Medicine, including aspirin, cannot be administered by the Nurse unless the medication and a signed note is sent to the teacher by a parent or guardian.

STUDENT INSURANCE PROGRAM

A group accident insurance policy is made possible through the school. All students and teachers are eligible to participate in this policy.

 

Students participating in contact sports are required to have accident insurance. Students not taking the group accident insurance offered through the school are required to bring to school proof of adequate coverage.

PARENT-TEACHER CONFERENCES

Communication is an essential part of the educational program. We feel it is very important for parents to keep in close contact with their child’s teacher concerning his/her progress.

Please plan to schedule a conference in advance at a time that is convenient for all. Conferences can be held before or after school or during teacher’s planning. Conferences should not be held during instructional time. We do not want to interrupt any child’s instruction.
HALF-DAY PARENT CONFERENCES
A special time is set aside each year for Parent-Teacher Conferences. Conferences for the 2010-2011 school year are scheduled as follows.



Thursday, October 14, 2010


Thursday, February 10, 2011

PARENT VOLUNTEERS

Please come to the school and help in any area that you can. The children love to see you in the school. Please call and ask for our School Counselor, Mrs. Elizabeth Knighton, for more information on volunteering.

PARENTAL INVOLVEMENT
Every successful child has parent support; therefore, we want to involve parents to have more successful students. Mr. Kenneth Hubbard is the Parent Involvement Director and Mrs. Velma Martin is the Parent Involvement Coordinator.

See the following pages concerning parent involvement system policy, LEA policy, school policy, etc.

RANDOLPH COUNTY SCHOOL SYSTEM

Parental Involvement Policy

2009-2010

Revised September 15, 2009

The Randolph County Board of Education believes that the public schools belong to the people who create them by consent and taxation and are only as strong as the informed and knowledgeable support of Randolph’s citizens and the school system’s staff. This support is based upon their knowledge and understanding of and participation in the development of the goals and objectives of the public schools, the district and school level parental involvement policy. We, therefore, affirm and assure the right of parents of children participating in activities funded by Title I, IASA, to opportunities (including but not limited to action teams, strategic planning committees, community meetings, parent workshops, surveys and questionnaires) to collaboratively participate in:

• the design and implementation and evaluation of the Randolph County System Plan

   including parental involvement activities as stipulated under section 1112 of the Act;

• the development and revision of parental involvement policy at the district and school level

   to insure the implementation of activities that are beneficial to all parents as stipulated

   under section 1112 of the Act;

• the decisions regarding how funds from the minimum 1% reservation are allotted for

   parental involvement activities as mandated in section 1116 of the Act.

Randolph County insures that the expectation of parents set at the local school are clearly established and distributed to parents of participating students when they are enrolled in Title I funded activities. The Randolph County Title I office assists in coordination of and provides technical assistance to each Title I eligible school as needed to ensure the effective planning and implementation of parental involvement coordinator, other Title I staff members and other appropriate support personnel within and outside Randolph County.

Since Title I focuses on building a greater capacity for parental involvement, Randolph County will maintain the following principles that should build both school and parent capacity for parental involvement. These principles will be accomplished through training and instruction of both parents and educators. Provisions for such training and instruction for each of these principles may occur via community meetings, parent workshops, brochures and other media or avenue of learning that is appropriate for the information to be conveyed.

1. Randolph County understands that we as educators bear the responsibility of helping parents understand federal and state policies and objectives concerning their children’s education. Randolph County Title I and the local school parental involvement programs assist participating parents in acquiring an understanding of the following to the extent applicable or feasible:

• National Education Goals;

• State Title I content standards and student performance standards;

• School improvement;

• Components of a Schoolwide program;

• State and local assessments;

• Requirements for Title I, Part A;

• Ways parents can monitor their children’s progress and work with educators to improve

   the performance of their children, and

• Ways parents can participate in decisions relating to the education of their children.

2. The District and Local School parent involvement programs, to the extent feasible and applicable, provide materials and training such as (but not limited to) the coordination of literacy training from other sources to help parents work with their children to improve their children’s achievement and direct training in the areas outlined in the previous item.

3. The Randolph County Title I Program educates teachers, pupil service personnel, principals and other staff, with the assistance of parents, in the value and utility of contributions of parents and in ways to reach out to, communicate and work with parents as equal partners, implement and coordinate parent programs, and build ties between home and school. Opportunities in this area will not be limited to local workshops but may include attendance to state, regional and national parent conferences and other appropriate avenues of learning.

4. To the extent feasible and appropriate, the Randolph County Title I program collaboratively coordinates and integrates parent involvement with the state funded Pre-K, Kindergarten, HeadStart, Early HeadStart, Exceptional Education, Professional Development, Parent Advisory, and Technology Resources.

5. Additionally, to the extent feasible, appropriate roles for community-based organizations and businesses in parent involvement are collaboratively developed with the Randolph County Family Connection, to include (but not limited to) the provision of opportunities for organizations and businesses to work with parents and schools and encouraging the formation of partnerships between elementary, middle and secondary schools and local businesses that include a role for parents and other opportunities such as life skills training, family crisis intervention, and community education opportunities.

6. The Randolph County School System, to the extent appropriate and feasible, maintains system wide opportunities for parents to learn about child development and child rearing beginning at birth that are designed to help parents to become full partners in the education of their children. The opportunities include but are not limited to Parent Involvement Resource Centers, (PIRC) the Systematic Training for Effective Parenting Program, Parent Assuring Student Success (P.A.S.S.), Take Home Technology, Parent meetings, and Speakers Bureau. Local schools are encouraged to implement activities that are appropriate, needed and/or of interest to their participating parents.

7. The Randolph County Title I Program ensures to the extent possible to provide information related to schools, parent programs and meeting and other activities of participating children in the language used in the home. Full opportunities for the participation of ESOL parents who have limited English proficiency and parents with disabilities are ensured including but not limited to providing information and school profiles in a language and form such parents understand to the extent feasible and appropriate.

8. The development of training activities of teachers, principals and other educators may involve Title I parents when feasible to improve the instruction and services to Title I students.

9. Randolph County School System Title I may provide literacy training for parents if all other reasonably available funding sources for literacy activities have been exhausted.

10. Randolph County School System Title I office or schools may pay reasonable and necessary expenses that parents incur by participating in school-related meetings and training sessions where appropriate and allowable such as transportation and childcare.

11. Randolph County School System Title I, where appropriate and feasible, train and support parents through the development of the Parent Advisory Council to enhance the involvement of other parents.

12. Meetings involving parents will be arranged at a variety of times, such as morning and evenings, to maximize opportunities for parents to participate in school related activities.

13. Teachers and other educators who work directly with participating children may arrange in-home conferences, where appropriate and feasible, with parents who are unable to attend conferences scheduled at school.

14.Randolph County School System, where appropriate and feasible, may adopt and implement model approaches to improving parental involvement activities, such as HeadStart, Early Headstart and Parents as Teachers.

15. Randolph County School System will provide other reasonable, appropriate and feasible support for parental involvement activities, if parents request it. The Parent Involvement policy of the Randolph County school district and each participating school is evaluated annually as to the effectiveness in increasing parent participation and identifying barriers to parent participation such as low income, disabilities, limited literacy, language or other cultural or ethnic considerations. The findings of the annual evaluation are used to design strategies for school improvement or to redesign the parent policies. All non-satisfactory parent comments regarding parent involvement and system plan are collected and attached to the plan when submitted to the State Title I Office.

16. Randolph County, will work with parents on how to support their child’s learning, monitoring homework, attendance, television watching, volunteering and positive use of extra curricular time.

RANDOLPH COUNTY ELEMENTARY SCHOOL

SCHOOLWIDE PARENT INVOLVEMENT POLICY

Revised August 12, 2010
Much reliable research has proven the parental involvement raises the academic achievement of students at Randolph County Elementary School, which encourages involvement of parents through many planned activities throughout the year. These include a parent volunteer program, parent workshops, Student of the Month, regularly scheduled School Council meetings, PTO meetings, parent-teacher conferences, and many other events. Parents are also encouraged to participate in P.A.S.S. (Parents Assuring Student Success). Parents are made aware of academic and behavior expectations through “Nine Weeks Expectations” which are sent home quarterly. Student progress is communicated to parents through reports on quarterly administration, system level benchmark, quarterly progress reports, report cards and parent-teacher conferences. A monthly calendar that includes activities of all of the school’s special activities for students and their families is produced monthly. In order to build an effective partnership between home and school, Randolph County Elementary will provide the following:

1. An annual Open House where parents will meet teachers, learn about the Title I program requirements, and be given opportunities to become involved in their child’s education.

2. A flexible number of meetings and activities throughout the year to assist parents in understanding the federal and state academic content and student achievement standards, as well as local academic assessments. Meetings will also focus on how parents and teachers can work together to monitor the child’s progress in order to improve student achievement.
3. Flexible schedule for meetings and conferences in order to accommodate the needs of parents.

4. Continuous communication to assist parents in understanding the report cards, progress reports, school curriculum and student achievement reports (DIBELS, CRCT, State Writing Assessment).

5. A minimum of two scheduled parent conferences, where the progress of the student will be discussed as well as the expectations of the grade level, school curriculum, test information and any other concerns that the teacher or parent may have.

6. A school-parent-teacher compact designed by parents and school staff that outlines how parents, school staff and students share responsibility for learning.

7. A survey for all parents shall be conducted by the school to collect opinions and concerns of parents about the current program and to collect suggestions for improvement and topics for meetings that meet the needs of parents.

Every effort will be made to communicate with parents in a format and language that is free of education jargon and easily understandable by all. Parents and community members are always welcome at Randolph County Elementary School.

School-Parent-Student-Teacher Compact

Randolph County Elementary School

214 Highland Ave.

Cuthbert, Georgia 39840

Mission: Randolph County Elementary School is a standards-driven school. As a result, all students will leave RCES prepared for middle school by meeting or exceeding English/Language Arts, Reading, Math, Science, and Social Studies state and national standards.

Vision: It is our belief that students will receive instructions that will prepare them for entrance into a society characterized by a global economy, advanced technology, social complexity, and continuous change. 

As a student, I 









 will

   
 attend school every day and on time;

   
 always try to perform to the best of my ability and consistently make the honor roll;

   
 set goals and develop strategies to achieve them;

   
 come to school prepared with my homework and supplies;

   
 focus on my teachers, standards, and lessons as well as listen, concentrate and participate;

   
 read books and the newspaper on a daily basis;

   _____ show respect for myself, my teachers, my administrators, my school, my classmates and

 others.

As a parent/guardian, I 








 will

   
 make certain that my child attends school regularly and on time;

   
 provide a home environment that encourages my child to learn;

   
 see that all homework assignments are completed;

   
 communicate regularly with my child’s teachers;

   
 support the school in developing positive behavior;

   
 talk with my child about his/her school activities daily;

   
 encourage my child to read at home and monitor his/her TV viewing;

   _____ show respect and support for my child, the teachers, and the school;

   
 volunteer my time at my child’s school as an active participant.

As a teacher, I 









 will

   
 have high expectations and standards for all students and believe that they will reach them;

   
 appreciate and respect the history and culture of my students;

   
 provide parents with frequent reports on their child’s progress;

   
 maintain a classroom environment that is conducive to learning;

   
 help each child grow to his/her potential so he/she can achieve academic success;

   
 provide high quality curriculum and instruction to assist students in learning the state

 standards;

   
 enforce school and classroom rules fairly and consistently;

   
 maintain open lines of communication with the student and his/her families through parent

 teacher conferences at least annually;

   
 seek ways to involve parents in the school program (volunteer, participate, observe);

   
 demonstrate professional behavior and a positive attitude in all settings;

   
 appreciate and respect the communities in which my students reside.

Student: 






 Date: 





Parent: 






 Date: 





Teacher: 




 Date: 



 Grade:


 (Rev. 08/17/10)

COMPLIANCE WITH STATE LAW HB 661 – SCHOOL CLUBS

RANDOLPH COUNTY 4-H
CLUB NAME:  Randolph County 4-H (a unit of Cooperative Extension), the University of Georgia and Georgia 4-H (a partner in public education).

FACULTY SPONSOR:  University of Georgia faculty and staff as listed below (but not limited to) who will work in cooperation with the faculty and staff of the Randolph County Elementary School and the Randolph Clay Middle School: KRIS B. PEAVY, 4-H Agent; Brittany Thornton, Program Assistant; and Keith Hawkins, Ag Agent.

MISSION AND PURPOSE:  To assist youth in acquiring knowledge, developing life skills and form attitudes that will help them become self directing, productive, and contributing citizens. Georgia schools and 4-H have been partners for more than 100 years.

LIST OF PAST AND FUTURE PLANNED EVENTS:  4-H provides events, classes, activities, and forums at the local, state, and national levels. All events are planned to enhance positive youth development and education. A full listing of state events can be found at http://www.georgia4h.org.


JUNIOR BETA CLUB

The R.C.E.S. JR. Beta club recognizes and honors 5th grade students for their academic accomplishments and good character. To be eligible for membership, a student must have an overall “A” average for all subjects the first nine weeks of school. All work the student is doing must be on a 5th grade level. After the 3rd nine weeks, invitations are given again to students who did not meet the criteria earlier, but now have an overall “A” average.
An induction ceremony is held at night for the eligible students after club fees have been collected. Club meetings are held during the student’s special area.

COMPLAINTS PROCEDURE
Complaints made to the School System regarding alleged discrimination or harassment on the basis of race, color or national origin in violation of Title VI, on the basis of sex in violation of Title IX or on the basis of disability in violation of Section 504 of the Rehabilitation Act of 1973 or the Americans With Disabilities Act will be processed in accordance with the following procedure:

 

1. Any student, employee, applicant for employment, parent or other person with a complaint alleging a violation as described above shall promptly notify, in writing or orally, either the principal for his/her school or the appropriate coordinator designated from time to time by the Board of Education.  If the complaint is oral, either the coordinator or school principal to whom the complaint is made shall promptly prepare a memorandum or written statement of the complaint as made to him or her by the complainant and shall have the complainant read and sign the memorandum or statement if it accurately reflects the complaint made.  If the complaint is made to a school principal, he or she shall be responsible for notifying the appropriate coordinator of the complaint.

2. If the alleged offending individual is the coordinator designated by the Board of Education, the complaint shall either be made by the complainant to the Superintendent or, if the complaint is initially made to the school principal, reported by the principal to the Superintendent.

3. The coordinator or his or her designee shall have fifteen work days to gather all information relevant to the complaint made, review the information, determine the facts relating to the complaint, review the action requested by the complainant, and attempt to resolve the complaint with the complainant and any other persons involved.  The coordinator or designee shall prepare a written response to the complaint detailing any action to be taken in response to the complaint and the time frame in which such action will be taken and copies of this response shall be furnished to the complainant, the appropriate coordinator and the Superintendent or his or her designee.

4. If the complaint is not resolved at the conclusion of this fifteen-day period or if the complainant is not satisfied with the resolution of the complaint, the complainant shall have the right, within five work days of receiving a copy of the written response, to have the complaint referred to the Superintendent of Schools.  If the alleged offending individual is the Superintendent, the complainant may have the complaint referred to the Board of Education, rather than the Superintendent.

5. The Superintendent shall have fifteen work days to review the complaint and the response of the coordinator or designee and attempt to resolve the complaint.  The Superintendent shall furnish to the complainant a written response setting forth either his or her approval of the action recommended by the coordinator or designee or the action to be taken by the system in response to the complaint in lieu of that recommended by the coordinator or designee and the time frame in which such action shall be taken.
6. If the complainant is dissatisfied with the response of the Superintendent, then the complainant shall have the right, within fifteen work days of the receipt of the written response of the Superintendent, to have the complaint referred to the Board of Education.  In order to have the Board review the Superintendent's decision, the complainant must file with the Superintendent a written statement setting forth the reasons he or she disagrees with the response of the Superintendent and the action the complainant is requesting the system to take.  The complainant shall also include in the written response a request that his or her complaint be referred to the Board of Education.

7. Within thirty work days of receipt of the written request of the complainant, the Superintendent shall present the matter to the Board of Education at its regular meeting or at a special meeting called for that purpose.  The Board shall review the original complaint, the response of the coordinator or designee, the response of the Superintendent, and the response of the complainant.  In addition, the Board may, but is not required to, hear directly from any individuals with knowledge of any relevant facts relating to the complaint.

8. The Board of Education will either uphold the recommendation of the Superintendent or require the system to take some other action in response to the complaint.  A copy of the action of the Board will be furnished to the complainant, either as a part of the minutes of the Board of Education or as a separate written statement.  The Board shall be the final reviewing authority within the system.

9. This policy is not intended to deprive any employee of any right they may have to file a grievance pursuant to any other policy of the local Board of Education, specifically the policy designed to implement Official Code of Georgia Annotated 20-2-989.5, where appropriate.  This policy is not intended to provide an alternative process for resolving evaluation and employment disputes where there already exists a due process procedure mandated by state law or State Department of Education regulations, specifically including, but not limited to, hearings to be conducted pursuant to the Fair Dismissal Act of Georgia. The complainant retains at all times the right to contact the Office of Civil Rights or the Equal Employment Opportunity Commission with regard to any allegations that the system has violated the statutes described above.

10. The school system shall be responsible for distributing and disseminating information relevant to this policy and procedure to students, applicants for employment and employees through appropriate procedures/handbooks.

11. No reprisal shall occur as a result of reporting unlawful discrimination or harassment under this policy, and any attempt to retaliate against a complainant shall be disciplined as is appropriate.

12. The confidentiality of any individual making a complaint or report in accordance with this policy, to the extent it is reasonably possible, shall be protected, although the discovery of the truth and the elimination of unlawful harassment shall be the overriding consideration. 

Harassment

It is the policy of this school district to prohibit any act of harassment of students or employees by other students or employees based upon race, color, sex, national origin, religion, age or disability at all times and during all occasions while at school, in the workplace or at any school event or activity.  Any such act by a student or employee shall result in prompt and appropriate discipline, including the possible termination of employment or suspension or expulsion of the student. 

 

Sexual harassment may include conduct or speech which entails unwelcome sexual advances, requests for sexual favors, taunts, threats, comments of a vulgar or demeaning nature, demands or physical contact which creates a hostile environment for a student or employee.  There may be other speech or conduct which employees or students experience as inappropriate or illegal harassment which should also be reported; harassment can take many forms and it is not possible to itemize every aspect of the harassment forbidden by this policy. 

 

Any student, employee, applicant for employment, parent or other individual who believes he or she has been subjected to harassment or discrimination by other students or employees of the school district as prohibited by this policy should promptly report the same to the principal of the school or to the appropriate coordinator designated in policy GAAA/JAA, who will implement the Board's discriminatory complaints procedures as specified in that policy.  Students may also report harassment or discrimination to their school counselor or any administrator.  Students and employees will not be subjected to retaliation for reporting such harassment or discrimination.  If at any point in the investigation of reported sexual harassment of a student, the coordinator or designee determines that the reported harassment should more properly be termed abuse, the reported incident or situation shall be referred pursuant to the established protocol for child abuse investigation. 

 

It is the duty of all employees to promptly report harassment forbidden by this policy.  All supervisors will instruct their subordinates as to the content of this policy and, through appropriate professional learning activities, enlighten employees as to the varied forms or expression of prohibited harassment.  The principals of all schools shall ensure that students and parents are informed through student handbooks and verbally that such harassment is strictly forbidden, how it is to be reported and the consequences for violating this policy.

INTRANET ACCEPTABLE USE POLICY

MISSION:  To provide the students and staff with guidelines for sue of the wide area

network (WAN).

Use of Randolph County School System’s Wide Area Network (WAN), school and district

office networks, and all connections internally shall be for the exchange of information in

order to promote and support educational excellence in the school system.

INTRANET ACCEPTABLE USE PROCEDURES

The Intranet is available for students, teachers, support staff and administrators.

The Intranet Acceptable Use Agreement states the privileges and responsibilities associated

with using the Intranet and provide guidelines for its use.

Randolph County School System Personnel shall provide: orientation and training on the

acceptable use agreement, proper use of the Intranet components, acceptable network etiquette,

and user expectations and responsibilities.

All users desiring an account must read the Intranet Acceptable Use Agreement and Sign it.

TECHNOLOGY SERVICES

Board Policytc \l2 "Board Policy
Appropriate Use of Randolph County Schools

Computer and Network Resources

It is the belief of the Randolph County Board of Education that the use of technology for the purpose of information acquisition, retrieval, manipulation, distribution, and storage is an important part of preparing children to live in the 21st century. The Board further believes that a “technology rich” classroom can significantly enhance both the teaching and learning process. This technology includes computer hardware, software, local and wide area networks and access to the Internet. Due to the complex nature of these systems and the magnitude of information available via the Internet, the Randolph County Board of Education believes guidelines regarding acceptable use are warranted in order to serve the educational needs of students.

It shall be the policy of the Randolph County Board of Education that the school system shall have in continuous operation, with respect to any computers belonging to the school having access to the Internet:

1. A qualifying “technology protection measure” as that term is defined in Section 1703(b)(1) of the Children’s Internet Protection Act of 2000; and 

2. Procedures or guidelines developed by the superintendent, administrators, and\or other appropriate personnel which provide for monitoring the online activities of users and the use of the chosen technology protection measures to protect against access through such computers to visual depictions that are (i) obscene, (ii) child pornography, or (iii) harmful to minors, as those terms are defined in Section 1703(b)(1) and (2) of the Children’s Internet Protection Act of 2000. Such procedures or guidelines shall be designed to: 

a. Provide for monitoring the online activities of users to prevent, to the extent practicable, access by minors to inappropriate matter on the Internet and the World Wide Web;

b. Promote the safety and security of minors when using electronic mail, chat rooms, and other forms of direct electronic communication;

c. Prevent unauthorized access, including so-called “hacking,” and other unauthorized activities by minors online;

d. Prevent the unauthorized disclosure, use and dissemination of personal identification information regarding minors; and 

e. Restrict minor’s access to materials “harmful to minors,” as that term is defined in Section 1703(b)(2) of the Children=s Internet Protection Act of 2000.

f. Provide for students age-appropriate instruction regarding safe and appropriate behavior on social networking sites, chat rooms and other Internet services, behaviors that may constitute cyber bullying, and how to respond when subjected to cyber bullying.


The technology resources are provided for educational purposes that promote and are consistent with the instructional goals of the Randolph County School System. Use of computers and network resources outside the scope of this educational purpose is strictly prohibited. Students and employees accessing network services or any school computer shall comply with the acceptable use guidelines. The district reserves the right to monitor, access, and disclose the contents of any user’s files, activities, or communications.

It must also be understood that the Internet is a global, fluid community, which remains largely unregulated. While it is an extremely valuable tool for educational research, there are sections that are not commensurate with community, school, or family standards.  It is the belief of the Board that the Internet’s advantages far outweigh its disadvantages.  The Randolph County Board of Education will, through its administrative staff, provide an Internet screening system which blocks access to a large percentage of inappropriate sites.  It should not be assumed, however, that users are completely prevented from accessing, sending or receiving objectionable communications.

Additionally, access to the Internet and computer resources is a privilege, not a right.  Therefore, users violating the Randolph County Board of Education=s acceptable use policy shall be subject to revocation of these privileges and potential disciplinary action

Randolph County Schools

Computers and Network Resources

Student Acceptable Use Guidelines

Please read the following carefully.  Violations of the Acceptable Use Guidelines may cause a student’s access privilege to be revoked, disciplinary action and/or appropriate legal action may be taken.


Any student who utilizes the computer lab(s) or any computer equipment at the school must be aware of certain policies for use of the equipment and/or facilities.  Procedures are in place for the protection of students and equipment.  


Students will be held accountable for any violation of the following policies (as would be the case for any classroom disciplinary matter).  A student and his/her parents will be responsible for damages and will be liable for costs incurred for service or repair.

Students are only allowed to utilize the computers and network to retrieve information and run specific software applications as directed by their teacher.  Students are not permitted to go into the operating system to look around, run programs, download, or attempt to do anything they are not specifically authorized to do.

Students bringing diskettes from outside the school must have them scanned for viruses by an authorized staff member prior to their use on a computer or the network.


Safety Issues:

a. Any on-line communication should always be at the direction and with the 

     supervision of a teacher.


b.  Never provide last name, address, telephone number, or school name online.


c.  Never respond to, and always report to the teacher or parent, any messages that 

                 make you feel uncomfortable or that are from an unknown origin.


d.  Never send a photo of yourself or anyone else.


e.  Never arrange a face-to-face meeting with someone you met on-line.


f.   Never open attachments or files from unknown senders.

Examples of prohibited conduct include, but are not limited to, the following:

            A.  Accessing, sending, creating or posting materials or communications that are:

1. Damaging to another person’s reputation,

2. Abusive,

3. Obscene,
4. Sexually oriented,
5. Threatening or demeaning to another person’s gender or race,

6. Contrary to the school’s policy on harassment,

7. Harassing, or

8. Illegal
B. Using the network for financial gain or advertising.

C. Posting or plagiarizing work created by another person without their consent

D. Posting anonymous or forging electronic mail messages.

E.  Attempting to read, alter, delete, or copy the electronic mail messages of other system users.

F. Giving out personal information such as phone numbers, addresses, driver’s license or social security numbers, bankcard or checking account information.
G. Using the school’s computer hardware or network for any illegal activity such as copying or downloading copyrighted software or violation of copyright laws.

H. Loading or using games, public domain, shareware or any other unauthorized program on any school’s computer or computer system.

I. Purposely infecting any school computer or network with a virus or program designed to damage, alter, destroy or provide access to unauthorized data or information.

J. Gaining access or attempting to access unauthorized or restricted network resources or the data and documents of another person.

K. Using or attempting to use the password or account of another person or utilizing a computer while logged on under another user’s account.

L. Using the school’s computers or network while access privileges have been suspended.

M. Using the school’s computer hardware, network, or Internet link in a manner that is inconsistent with a teacher’s directions and generally accepted network etiquette.

N. Altering or attempting to alter the configuration of a computer, the operating system, or any of the software.

O. Attempting to vandalize, disconnect or disassemble any network or computer component.

P. Utilizing the computers and network to retrieve information or run software applications not assigned by their teacher.

Q. Providing another student with user account information or passwords.

R. Connecting to or installing any computer hardware, components, or software which are not school system property to or in the district’s technology resources without prior approval of the district technology supervisory personnel.
PARENT/GUARDIAN CONSENT

 (Users under the age of 18 must have a parent/guardian also read and sign this agreement):

As the parent or guardian of this student, I have read the Terms and Conditions for Internet access.  I understand that this access is designed for educational purposes only, and that the Randolph County Schools have taken precautions to eliminate controversial material.  However, I also recognize that it is impossible for the Randolph County Schools to restrict access from all controversial materials, and I will not hold them responsible for materials acquired on the network.  Further, I accept full responsibility for supervision if and when my child’s use is not in a school setting. I hereby give permission to issue an account for my child and certify that the information contained on this form is correct.

Print Parent/Guardian Name 






                                                                         
Parent/Guardian Signature 












                                                                            
INTRANET ACCEPTABLE USE POLICY

USER AGREEMENT
I agree and will abide by the above Terms and Conditions for the Intranet.

I understand that any violation of the above regulations is unethical and

may constitute a criminal offense. Should I commit any violation, my access

privileges may be revoked, school disciplinary action may be taken, and

or appropriate legal action my be taken. 

2010-2011 - Randolph County Elementary School

User Name (Child’s Name) 







Signature of User (Child) 








Homeroom Teacher 










I give permission for my child’s picture to be posted on the school web page

and used with any other school activity.

Parent/Guardian Signature 







BUS RULES
STUDENTS DON’T LOOSE YOUR RIDING PRIVILEGE – FOLLOW THESE RULES!
PARENTS: Please talk to your child/children about the following rules to be followed when riding the bus.
STUDENTS: 

1. Observe the same conduct as in the classroom.

2. No eating or drinking on the bus.

3. Keep the bus clean.

4. Cooperate with the driver.

5. No profane language.

6. Do not smoke.

7. Do not be destructive.

8. Stay in your seat.

9. Keep had, hands and feet inside the bus and out of the walkway.

10. The bus driver is authorized to assign seats.

11. Observe all Safety Rules.

REMEMBER: You do not have to ride the bus to school, but you do have to go to school.

SCHOOL TRANSPORTATION MUST BE A SAFE EXPERIENCE!
Mr. David Prince











Transportation Director











(229) 732-6227
CORRECTIVE ACTION FOR VIOLATION OF BUS RULES 
The bus driver is in complete charge and is responsible for recommending the corrective action for any rule violation.
ONE written warning will be given for the following:

· Arguing, rudeness, annoying or causing a disturbance

· Excessive mischief

· Writing graffiti

· Smoking or use of smokeless tobacco

· Eating – Drinking – Littering

WITHOUT WARNING – suspension off the bus will be 2 or more days for the following:
A. Destruction of school property

B. Fighting, pushing, tripping

C. Being disrespectful to bus driver

D. Violation of safety procedures

E. Inappropriate language** or obscene gestures made toward the driver or others on or off
the bus.

**ALL students, parents and employees will refrain from the use of blasphemy, obscene
or vulgar language, or the use of “slang” or “street” words that are used in reference to the body secretions. This type of language or any threats made by parents or guardians to bus drivers will be reported to the proper law officials.
***Conferences with bus drivers are to be scheduled with the Transportation Director at the appropriate school that your child attends. No conferences between drivers and parents will be held on the bus routes.

SCHOOL TRANSPORTATION MUST BE A SAFE EXPERIENCE.











Mr. David Prince











Transportation Director











(229) 732-6227

JK- Solicitations

It is the purpose of the Randolph County Schools to provide the best educational opportunities possible for the pupils to attain their highest potential as good and efficient citizens. Experiences contributing to the achievement of this objective are favored and regarded as a part of a total educational program. Conversely, activities, including fund raising, which obstruct or impede the attainment of maximum learning opportunities for all children are opposed. 

 

It is recognized that school fund raising activities have developed and continued often because of dire need; that tax funds probably will never provide all the equipment, furnishing and conveniences parents and pupils may desire and deserve; that certain educational values may derive from individual and group effort toward cooperatively determined goals; that fund raising is an accepted fact of life in civic projects, churches, clubs and other organizations.

 

 Notwithstanding, it is the position of the Randolph County Board of Education that money raising campaigns which exploit children, which unduly harass the community, or which interrupt the normal functioning of the school shall not be permitted.

 

The Superintendent is directed to establish measures and provide guidance in the area of fund raising activities which will be conducive of the best educational interests of the pupils attending the Randolph County Schools.

 

Fund raising in the school shall be kept at an absolute minimum and shall serve only to provide for goals and/or services which will enhance the educational objectives of the school as determined by the principal of the school.

 

Principals should exercise caution to make certain that any time taken for fund raising activities shall not interfere with the instructional program.

 

Fund drives by school-related organizations shall be governed by the same conditions that apply to the schools themselves.

 

All fund raising projects will need the Superintendent's approval while in the initial planning stage.

 
In order to protect the schools, students and parents from assuming that an organization has the backing and support of the school system, the Randolph County Board of Education disallows the collection of funds by outside agencies on school property.

TWELVE HELPFUL TIPS FOR PARENTS

HELP YOUR CHILD SUCCEED!!

1.  Discuss school work and display special items.

2.  Praise your child for both effort and achievement.

3.  Know your child’s teacher(s), visit the school, ask questions when needed.

4.  Request a Teacher/Parent Conference immediately if problems develop.

5.  Encourage regular and prompt attendance.

6.  Be aware of the necessity for school discipline; be familiar with guidelines

 and the school’s policies.

7.  See that your child has adequate rest and sleep and that he/she has a

 nutritious breakfast at home or at school.

8.  Encourage reading a limit TV time.

9.  Recognize that homework drill (practice) can be valuable in teaching skills.

10.  Make him or her feel good about himself or herself.

11.  Attend Parent Workshops.

12.  Become an active member of the Parent-Teacher Organization (PTO).

PHONE NUMBERS

  YOU CAN REACH US AT:



732-3794

732-3795

732-2267

732-2432

DISCIPLINE HANDBOOK

Randolph County Elementary is excited to announce that our discipline referrals decreased last year, our attendance increased, and our test scores continued to soar. This is evidence that the three are related, and that you play a very important role in the success of your child. We would like to thank you for all you did this year and ask for your help in continuing to make sure your child attends school and behaves appropriately this school term.


In 2010-2011, we will be broadening our school wide discipline plan. We are participating in the Effective Behavioral and Instructional Support System (EBIS) that is approved by the Georgia Department of Education. Components of this program are teaching, modeling, and rewarding appropriate behavior and social skills with our children. We will be attempting to stop problems before they start. We will also have a computerized system that records when and where our major problems with discipline occur.


Our pledge for this program states:



RCES students are the best!



We are:

Respectful:
 We treat others the way we want to be treated!

  

 We come to school prepared!

  We are accountable for our actions!




Cooperative:    We work with others! We achieve our goals!




Excellent:
   We excel in all that we do! We exceed the standards!




Self-controlled: We think before we act! We make the right choices!


As we continue to develop our plan, we encourage you to give us input.  If you have suggestions, please let us hear from you.  We encourage you to attend meetings that are scheduled to share information about our school.  Schools that have already implemented EBIS boast the following benefits within just one year:  better test scores, lower faculty turnover, reduction in office referrals, cleaner buildings, and improved public relations.


We want to "catch our children being dog-gone good!"  This will happen with your continued support!

GOALS
RCES is committed to establishing and maintaining appropriate student behavior.  We believe that students need to be taught what constitutes appropriate behavior, what the school and classroom rules are and how to follow them.  One of our goals at RCES is to have in place a school-wide discipline plan that holds everyone accountable for their actions. Teachers in cooperation with their students will develop classroom management plans that will offer limits, promote self-esteem and involve students in the process.

Responsibility and appropriate behavior is a learned characteristic and involves the parent and school working together to ensure that these traits are developed. Our policy is to ensure that all rules are administered equally with all consequences spelled out. We will be consistent with fair rules and consequences.

It is necessary that children learn to develop self discipline in order to further their learning. We ask that you discuss with your children the importance of and need for good behavior and a good attitude while in school. Students who fail to obey school rules will be handled according to the discipline handbook, which will be sent home with all students.

Each teacher is expected to have a Teacher/Student orientation that will include the following:

1. Provide a course overview (purpose of learning).
2. Provide general information about yourself.
3. Establish rules to govern teacher and student behavior (involve students).
4. Discuss Parent/Teacher handbook with students.
(Have the students sign indicating they have received a handbook).

Below is a list of steps that the teacher must have gone through before referring a student to an administrator. These efforts must be documented and maintained in a student discipline folder as each step is completed.

1. Low profile intervention

2. Student/Teacher Conference (actual documentation starts here)
3. Time-out in the Classroom (during recess; must be documented)
4. Administrator/Student/Teacher Conference (parent contact documented)

5. Detention in the Classroom (during Special Area; must be documented)

6. AUTOMATIC OFFICE REFERRAL from this point on. ALL referrals must be accompanied with documentation.
(See copy of DISCIPLINE RECORD R.C.E.S.)

When a child is sent to the office for behavior he/she will be given the opportunity to present his/her  side of the situation.

Consequences for infractions are given in a progressive manner.  If a student begins ISS (In-School Suspension) at 1:00 on a given day and is assigned one day ISS, he/she will spend the rest of that day and one full day the next school day in ISS and will return to class at the beginning of the following day.  Students will return to class after an ISS visit at the beginning of the day after the last day spent in ISS.  No longer will students return to class during the school day after an ISS visit.

ALL visits to ISS (In-School Suspension) and OSS (Out-of-School Suspension) will follow with a parent conference.

Students are not to return to school without a parent after he/she has been suspended from school.  OSS (Out-of-School Suspension) students will not be allowed to ride buses to school after he/she has been suspended to home unless a parent conference has been held.

Students will have a mandatory conference with the School Counselor as deemed necessary by the administration.

CORPORAL PUNISHMENT MAY BE ADMINISTERED AT THE DISCRETION OF THE 
ADMINISTRATOR WITH SIGNED PERMISSION FROM PARENT OR GUARDIAN ON

THE APPROPRIATE FORM.
ATTEMPTS WILL BE MADE TO NOTIFY PARENTS OF IN-SCHOOL SUSPENSION (ISS) AND OUT-OF-SCHOOL SUSPENSION(OSS) STUDENTS.
Students will be given a copy of their office or bus referral sheet upon their placement in In-School
Suspension (ISS) or upon being suspended from school or bus. If contact cannot be made with the

parent, it is the student's responsibility to give referrals to their parent.

Placement in ISS or suspensions from school or a bus can only be done by the Assistant Principal or and an administrator.
Please do not send students to school if they have been suspended.
DISCIPLINE RECORD R.C.E.S.

Student’s Name:





  Grade:





Parent/Guardian:











Phone Numbers: (h)


 (w)


 Other





Address:




 Homeroom Teacher:




TEACHER DOCUMENTING:





2. Low Profile Intervention
Review of rules/expectations


Nonverbal interventions

Contract




Name on the board

2. Student/Teacher Conference (actual documentation starts here)

A.  Reason:























.





Date:





B.  Reason:
























.






Date:








PARENT CONTACT VIA LETTER OR PHONE (MUST BE DOCUMENTED)

C.  Parent Conference Required
Date: 







Parent Signature:







2. Time-Out in the Classroom (during recess; must be documented)

Reason:























.






Date:








PARENT CONTACT VIA LETTER OR PHONE (MUST BE DOCUMENTED)
2. Administrator/Student/Teacher Conference (must be documented)
Reason:























.





Date:








PARENT CONTACT VIA LETTER OR PHONE (MUST BE DOCUMENTED)

(A copy of any letter or a write-up about conferences/phone calls must be kept on file. Be sure to indicate

dates and issues discussed.)
2. Detention in the Classroom (during Special Area; must be documented)

Reason:























.





Date:








PARENT CONTACT VIA LETTER OR PHONE (MUST BE DOCUMENTED)
2. AUTOMATIC OFFICE REFERRAL

ALL referrals must be accompanied with documentation.                         
 (Rev. 08/11/10)

Listed below are infractions that the classroom teacher will be responsible for handling within his
or her classroom or while children are under their supervision:

1. homework problems

2. cheating

3. forgery on parent notes

4. coming to class without materials
a. books 
     b.  paper/pencils           c.   any other necessary item(s)

9. talking

10. gum chewing/eating

11. improper movement in the hallways

12. hats/sagging pants/earrings/dress code violations

13. failure to follow directions immediately

14. willful disruption of class (minor)

15. other
Listed below are infractions that could occur while students are in the cafeteria:

1. making loud or unnecessary noises

2. failure to follow directions

3. disturbing or taking another person’s food

4. failure to clean up trash

5. leaving designated area

6. throwing food/causing a disturbance

Listed below are options that a teacher/paraprofessional can use as a means of correcting

cafeteria behaviors shown above:

1. warning

2. explain/teach proper behavior

3. isolate for lunch

4. parent contact (by teacher)

5. assign to the back of the line

Listed below are infractions that could occur while students are in the restrooms:

1. unsanitary behavior

2. defacing walls or other surfaces

3. putting paper towels in the toilet

4. putting rolls of tissue in the toilet

5. throwing wet tissue or towels

6. horseplaying

Listed below are options that can be used as a means of correcting restroom infractions:

1. student cleans area affected

2. student/parent pays for damaged property

a. paint

3. student removes wet tissues

4. ISS (In-School Suspension, OSS (Out-of-School Suspension) (depending on severity)

5. parental contact
INFRACTIONS




DISCIPLINARY ACTIONS
1.
SKIPPING CLASS



1. ISS








    After 10th recommendation to tribunal for
     Alternative school.
2.
SKIPPING SCHOOL



2.  ISS
3.
ALCOHOL:




3.  1st Offense – 1 day OSS, possible arrest, possible


Use, under the influence,


      arrest, parent notification and counseling.

possession, selling or



      2nd Offense – 3 days OSS, possible arrest, 

attempting to sell on



      tribunal recommendation for expulsion.

   

school property or while
attending a school function.
4.
DRUGS:




  4.  OSS
Use of, under the influence of,
selling, transmitting, or possession

of contraband packaged for distribution
on school property or while attending a
school function.

5.
WEAPONS: (see definition)


   5.  OSS
Possession, handling, transmitting,

or supplying on school property or at


school events.

6.
DAMAGE:




   6.  ISS or OSS

Any school building, property,


        Administrator’s discretion based on

equipment, or any person’s personal

        the value of the destroyed property.

property while on the school
grounds or threats to damage
those properties.

7.
THEFT OR VANDALISM:


    7.  ISS or OSS

Any school or person’s property or
Equipment while on the school grounds
or knowingly receiving stolen property

or equipment.

8.
TOBACCO:




      8.  ISS or OSS

Possession, use, smoking, dipping,
chewing, selling, or transmitting tobacco

products of any kind while on the school
grounds during regular school hours.

9.
FAILURE TO IMMEDIATELY


 9.  ISS or OSS

COMPLY WITH reasonable directions

      After 10th offense recommendation to

directions and commands of any school

      tribunal for alternative school.
employee. 
10.
USE OF PROFANITY, vulgar, or


10.  ISS or OSS

obscene words or gestures that


       After 10th offense recommendation to


unquestionably show disrespect.


       tribunal.
11.
PASSING LICKS




11.  ISS or OSS
12.
FIGHTING





12.  OSS

After 5th offense recommendation to

tribunal.

13.
PUBLIC DISPLAY OF AFFECTION


13.  ISS or OSS

which includes kissing, hugging


        After 10 offense recommendation to

inappropriate touching.



        tribunal.
14.
NO RADIOS, TAPE PLAYERS,


14.  Confiscation of item.


CD PLAYERS, WALKMANS,


       Parent Conference.

GAMEBOYS, CELLULAR PHONES.

PAGERS/BEEPERS, TOYS, POKEMON,


SPORTS TRADING CARDS, ETC.
**Administrators, faculty, and staff are not responsible if items are lost, misplaced, broken,

or stolen before or after confiscation.

15.
PUSHING AND/OR STRIKING


15.  ISS or OSS

AN EMPLOYEE.
16.
GAMBLING ON SCHOOL PROPERTY

16.  ISS or OSS. Notify parents.


or while attending school events. This includes

but is not limited to matching monies and

pitching coins.

17.
SEXUAL MISCONDUCT



17.  OSS. Notify parents.

school property during or after school
hours or while 
attending school sponsored
events on or off school property. 
18.
DRESS CODE VIOLATION



18.  Warning or ISS
19.
CHRONICALLY DISRUPTIVE/


19.  ISS or OSS. Required conference


CUMULATIVE OFFENSES:



       with parent/guardian, teachers,


Students who have repeatedly



       counselor, and administrators to
violated rules of the Student 



       develop a written corrective plan
Disciplinary Handbook over a



       for the student. If no changers occur
period of time will be considered


       in the student’s behavior after the
chronically disruptive or



       conferences, the student will be:
cumulative offenders.




       1st  & 2nd Offenses – ISS 1 day









       3rd & 4th Offenses  – ISS 2 days









       5th & 6th  Offenses  – ISS 3 days









       7th & 8th Offenses  – ISS 4 days









       9th & 10th Offenses –ISS 5 days

       11th Offense – 1 day OSS









       12th Offense – 2 days OSS









       13th Offense – 3 days OSS









       14th Offense – 4 days OSS









       15th Offense – 5 days OSS

      After 15th offense recommendation to 
      tribunal.

20.
RACIAL AND OTHER HARRASSMENT

20.  ISS or OSS/Parent Conference

(may include remarks, or questions, or

achievement if a sexual advance is rejected,
touching, commenting about a person’s

body, writing suggestive notes, making obscene
gestures, or possession of offensive literature).

21.
THREATENING OR INTIMIDATING

21.  ISS or OSS 

another with or without physical contact
(Bullying). 
22.
GANG INVOLVEMENT/AFFILIATION

22.  ISS or OSS


A gang is two or more or students who dress

or behave alike while intimidating other

individuals or groups.
23.
COMPUTER TRESPASSING/VANDALISM

23.  ISS or OSS

Guidelines for users of  electronic
communications systems must be followed. 
No user shall use the Internet link to perform
any act that may be may be construed as
illegal or unethical, including the use of the link
to gain unauthorized access to other systems on
the network.

24.
UNAUTHORIZED USE OF FIRE ALARM

24.  ISS or OSS, Parent Conference
25.
TARDY (Excessive – Revised 10/10/05)

25.  Administration Discretion
Students who arrive after 8:10 a.m.
will be considered tardy (late).


26.
BUS OFFENSES




26.  Warning, Bus Suspension 
MINOR OFFENSES such as arguing, annoying
or causing  a disturbance; excessive mischief;
writing graffiti; eating, drinking, littering;

throwing objects; using inappropriate language,
refusal to follow directions, using reflective
devices (example:flash camera)

SEVERE OFFENSES such as
destruction

    Bus Suspension/Parent Conference

of school property; fighting; pushing; tripping;

instigating; being disrespectful to driver;

and bullying.


IF DEEMED NECESSARY, AN ADMINISTRATOR MAY USE HIS/HER DISCRETION

WHEN DETERMINING CONSEQUENCES FOR A CHILD’S UNRULY OR DISRUPTIVE
BEHAVIOR.

DEFINITIONS

1. EXPULSION
Removal of a student from the school system for an extended period of time by the decision
of a tribunal and/or the Randolph County Board of Education after a formal hearing.

2. OUT-OF-SCHOOL SUSPENSION (OSS)

Removal of the student from the school campus and expulsion from all school sponsored activities
for a designated period of time by either the Administration, tribunal, or Randolph County Board
of Education.

3. IN-SCHOOL SUSPENSION (ISS)

Removal of the student from all classes and school sponsored activities during the school day by
the Administration. The student will be in attendance at the ISS classroom for the full school day.

If a student is suspended from ISS, an attempt will be made to contact a parent or guarding so

that the student can leave the campus.
4. CORPORAL PUNISHMENT

Physical punishment by the Administration or his/her designee. Three (3) licks or less will be
given. If administered, it must be in good faith and must not be excessive or unduly severe. It

must be administered in conformity with regulations set forth by the Randolph County Board
of Education.

5. DETENTION

A requirement that the student report to a specified school location and to a designated teacher or school official to make up work missed or to receive specific instruction in behavior modification. Detention may require the student’s attendance before school, after school, or during scheduled

class or school activity time if school officials deem removal of the student from his or her regular schedule essential to the well-being of the student or school.

6. WORK DETAIL

Work assigned to student by the Principal or designee. Duties may include but are not limited
to, washing windows, sweeping walkways, picking up litter, and wiping cafeteria tables.

7. CHRONICALLY DISRUPTIVE STUDENT

A student who exhibits a pattern of behavior characteristics which interfere with the learning
process of students around him or her and which are likely to recur.

8. BULLYING – See “The Georgia Bullying Law” next page.
The Georgia Bullying Law  - O.C.G.A. 20-2-751.4 

As used in this Code section, the term 'bullying' means an act which occurs on school property, on school vehicles, at designated school bus stops, or at school related functions or activities, or by use of data or software that is accessed through a computer, computer system, computer network, or other electronic technology of a local school system, that is: 

(1) Any willful attempt or threat to inflict injury on another person, when accompanied by an apparent present ability to do so; 

(2) Any intentional display of force such as would give the victim reason to fear or expect immediate bodily harm; 

(3) Any intentional written, verbal, or physical act, which a reasonable person would perceive as being intended to threaten, harass, or intimidate, that: 

(A) Causes another person substantial physical harm within the meaning of Code Section
16-5-23.1 or visible bodily harm as such term is defined in Code Section 16-5-23.1; 

(B) Has the effect of substantially interfering with a student's education; 

(C) Is so severe, persistent, or pervasive that it creates an intimidating or threatening educational environment; or 

(D) Has the effect of substantially disrupting the orderly operation of the school. 

(b) No later than August 1, 2011: 
(1) Each local board of education shall adopt a policy that prohibits bullying of a student
by another student and shall require such prohibition to be included in the student code
of conduct for schools in that school system; 

(2) Each local board policy shall require that, upon a finding by the disciplinary hearing officer, panel, or tribunal of school officials provided for in this subpart that a student in grades six through 12 has committed the offense of bullying for the third time in a school year, such student shall be assigned to an alternative school; 

(3) Each local board of education shall establish and publish in its local board policy a method to notify the parent, guardian, or other person who has control or charge of a student upon a finding by a school administrator that such student has committed an

offense of bullying or is a victim of bullying; and 

(4) Each local board of education shall ensure that students and parents of students are notified of the prohibition against bullying, and the penalties for violating the prohibition,
by posting such information at each school and by including such information in student
and parent handbooks. 
(c) No later than January 1, 2011, the Department of Education shall develop a model policy regarding bullying, that may be revised from time to time, and shall post such policy on its website in order to assist local school systems. Such model policy shall include: 
(1) A statement prohibiting bullying; 

(2) A requirement that any teacher or other school employee who has reliable information that would lead a reasonable person to suspect that someone is a target of bullying shall immediately report it to the school principal; 

(3) A requirement that each school have a procedure for the school administration to promptly investigate in a timely manner and determine whether bullying has occurred; 

(5) A procedure for a teacher or other school employee, student, parent, guardian, or other person who has control or charge of a student, either anonymously or in such person's name, at such person's option, to report or otherwise provide information on bullying activity; 

(6) A statement prohibiting retaliation following a report of bullying; and 


(e) Any person who reports an incident of bullying in good faith shall be immune from civil liability for any damages caused by such reporting. 

(f) Nothing in this Code section or in the model policy promulgated by the Department of Education shall be construed to require a local board of education to provide transportation to a student transferred to another school as a result of a bullying incident. 

(g) Any school system which is not in compliance with the requirements of subsection (b) of this Code section shall be ineligible to receive state funding pursuant to Code Sections 20-2-161 and

20-2-260.
Discipline for any act of bullying shall be within the discretion of the Principal, which may range from a reprimand to out-of-school suspension. However, upon a find that a student has committed the offense of bullying for the third time in a school year, at a minimum the student shall be assigned to an alternative education program.

The Superintendent shall develop rules and procedures, which carry out the provisions of this policy. In addition, the Superintendent shall provide that students and parents of students are notified of this prohibition against bullying and the penalties for violating the prohibition by ensuring the posting of such information at each middle and high school and by ensuring inclusion of such information in student and parent handbooks.

INTERROGATIONS AND SEARCHES OF STUDENTS

INTERROGATIONS
 

The principal of each school in the Randolph County School System or authorized representative possesses the authority to conduct reasonable interrogations of students in order to properly investigate and punish student misconduct. A witness must be present.

SEARCHES
 

The Randolph County School System endeavors to provide a safe and secure environment for all students. The Board authorizes reasonable searches of students directed to that end by the principal or authorized representative. A witness must be present at the time of a search.

 

The principal of each school or authorized representative possesses the authority to conduct inspection of students' school lockers or articles carried upon their persons. Such search shall be based on a reasonable suspicion of the presence of deleterious items. Examples of deleterious items shall include, but are not limited to, secreted noise-makers, contraband drugs, a handgun or other dangerous weapons.

 

Principals or authorized representative of each school where lockers are issued shall clearly specify in writing that lockers are subject to inspection and search by school officials. Each school shall maintain duplicate keys or records of all locker combinations, and avoid any practice which leads students to believe that lockers are under their exclusive control.

 

In the event the search of a student, personal possessions, or locker, reveals the student is concealing material possession of which is prohibited by federal, state or local law, local law enforcement authorities shall be notified so that they may take appropriate action.

Student Conduct, Student Tobacco Use,  and Student Alcohol Use

OFF-CAMPUS CONDUCT 

 

The Randolph County Board of Education and the institutions under its jurisdiction shall have authority to control the conduct of students under the general power to provide for the control and management of the school system. It is the duty of the Board of Education to make necessary rules and policies to regulate student conduct for the purpose of maintaining good order and discipline in the schools. The Board has a responsibility to provide protection for students and employees and to provide and maintain a safe and orderly environment for education to take place.

Administrators are authorized to take disciplinary action for conduct which occurs: (a) on the school grounds during or immediately before or immediately after school hours; (b) on the school grounds at any other time; (c) off the school grounds at a school activity, function or event; (d) en route to and from school or school activity.

Authority to take disciplinary action also extends to any off campus non-school related actions by students which have a direct and immediate impact on school discipline, the education function of the school, or the welfare of the students and staff. A student who has been formally charged with violation(s) of criminal law, whether or not the case has been adjudicated, and whose presence on school property may endanger the welfare and/or safety of other students or staff, or whose presence may cause substantial disruption at school is subject to disciplinary action. Off-campus, non-school related misconduct may be considered as a sufficient basis for suspension, expulsion or exclusion from school. Other appropriate disciplinary action including but not limited to in-school suspension and assignment to an alternative educational program or site may be taken.

School officials shall contact proper authorities to verify any and all allegations that a student has been arrested or charged. The Superintendent and staff shall cooperate with the probation officer or the courts in order to allow for that office to conduct a proper investigation. If the matter involves a juvenile, the Superintendent and staff shall cooperate with the Juvenile Court concerning the student's conduct and record in school.

Any suspension, expulsion or exclusion from enrollment under this policy shall not waive the student's rights to a due process hearing as set out in Board policy relating to suspension or expulsion.

Weapons
It is the policy of the Board of Education that a student shall not possess, use, handle or transmit any object that reasonably can be considered a weapon.  Weapons may include, but are not limited to: any pistol, revolver, or any weapon designed or intended to propel a missile of any kind, or any type of knife or switchblade, straight-edge razor, razor blade, spring stick, metal knucks, blackjack, or any flailing instrument, nunchaku, chains, throwing star, oriental dart, or any bat, club or other bludgeon-type weapon, as well as other weapons described in O.C.G.A. 16-11-127.1.  Students who possess firearms on campus will be subject to a minimum of a one calendar year suspension and will be referred to law enforcement officials.

 

Disciplinary Action and Procedures
 

All employees must report violations of this policy to the principal or assistant principal of the school where the violation occurred.  If the principal has reasonable cause to believe that a report is valid, he/she must immediately make an oral report to the Superintendent and to law enforcement and district attorney.

 

The student's parents or guardian will be notified immediately of his/her child's involvement in any activity involving weapons.

 

Students will be given a copy of the Code of Conduct, which includes a statement of prohibited conduct with regard to weapons and possible disciplinary actions.

DISCIPLINE LETTERS AND FORMS 
RANDOLPH COUNTY ELEMENTARY SCHOOL

214 Highland Ave., Cuthbert, Georgia 39840

(229) 732-3794   FAX (229) 732-6027
Ms. Sheila Alston Brown, Assistant Principal
Mrs. Elizabeth Knighton, Counselor 



 Mrs. Winifred Davis, Social Worker 

Date 






I, 






, give the Principal/Assistant Principal

   (parent's/guardian's name)

permission   to   administer   corporal   punishment   (paddling)   on   my   child,
 






,  when necessary.




  (child's name)


Parent/Guardian Signature

“A Title I Georgia Distinguished School”
RANDOLPH COUNTY ELEMENTARY SCHOOL

214 Highland Ave., Cuthbert, Georgia 39840

(229) 732-3794   FAX (229) 732-6027
Ms. Sheila Alston Brown, Assistant Principal
Mrs. Elizabeth Knighton, Counselor 



 Mrs. Winifred Davis, Social Worker 








Date   




Dear 





,                                  
In order for   








   

to perform at the best of his/her ability, it is imperative that  we  have  a

conference to discuss his/her lack of focus. At this time, I am suspending

him/her at home until an administrative/parent conference takes place.

I look forward to seeing you at your earliest convenience.

Sincerely,

Administrative Staff

“A Title I Georgia Distinguished School”
RANDOLPH COUNTY ELEMENTARY SCHOOL

214 Highland Ave., Cuthbert, Georgia 39840

(229) 732-3794   FAX (229) 732-6027
Ms. Sheila Alston Brown, Assistant Principal
Mrs. Elizabeth Knighton, Counselor 



 Mrs. Winifred Davis, Social Worker 

Date 




                                                   


Dear Parent/Guardian,


Your child                                                                       
   has been assigned to
In-School Suspension (ISS) for 

 day(s).
Date(s) of In-School Suspension (ISS):


                                ___________________________________________


.



 


Day(s)



















.






Date(s)


Date allowed to return to class:                                                                 
 

.


Reason for In-School Suspension (ISS):



                             ________________________________________

 













.

**PLEASE NOTE**


Before your child is allowed to return to school, we must have a conference. We are  sorry  to have  to  go  to  this  extreme  measure, but  we must work on  improving his/her behavior.








Sincerely,








Administrative Staff

“A Title I Georgia Distinguished School”
RANDOLPH COUNTY ELEMENTARY SCHOOL

214 Highland Ave., Cuthbert, Georgia 39840

(229) 732-3794   FAX (229) 732-6027
Ms. Sheila Alston Brown, Assistant Principal
Mrs. Elizabeth Knighton, Counselor 



Mrs. Winifred Davis, Social Worker 

Date 




                                                   


Dear Parent/Guardian,


Your child                                                                  
 has been suspended
Out-of-School (OSS) for           day(s).

Date(s) of Out-of-School suspension:


                                ___________________________________________

 .


Return Date:                                                                 



 .


Reason for suspension:


                                ___________________________________________

 












.

**PLEASE NOTE**


Before your child is allowed to return to school, we must have a conference.
We  are  sorry  to  have  to  go  to  this  extreme  measure, but  we  must  work  on improving his/her behavior.







Sincerely,







Administrative Staff

“A Title I Georgia Distinguished School”                          
RANDOLPH COUNTY ELEMENTARY SCHOOL
COUNSELING REFERRAL

2010-2011
Date 


Staff Making the Referral 

Title

Child’s Name 
    Teacher 




Parent’s Name 
    Phone  




Problem 






Comments/Disposition 






LET US HEAR FROM YOU!


We invite you to take this opportunity to comment on any material presented in our handbook. All suggestions and concerns

will be considered when we develop future handbooks. We value

your input.

I have READ and STUDIED the contents of this HANDBOOK.

With my signature below I am saying that I am aware of

the rules and regulations at my child’s school.

PLEASE SIGN AND RETURN THIS PAGE TOMORROW.

Parent/Guardian 






             






(Signature)

Student 






                         




(Signature)

Date 



                          

Homeroom Teacher                          Grade 

      

RANDOLPH COUNTY ELEMENTARY

2010-2011

MS. SHEILA A. BROWN

ASSISTANT PRINCIPAL

RANDOLPH-CLAY MIDDLE/HIGH SCHOOL SPORTS SCHEDULES

TARDY PROCEDURE

*Students who arrive after 8:10 a.m. will be considered tardy.

1st Tardy
-
Warning
-
Notify Parent

2nd Tardy
-
Warning
-
Notify Parent

3rd Tardy
-
Warning
-
Notify Parent/Social Worker

4th Tardy
-
Time-out
-
Notify Parent/Social Worker

5th Tardy
-
Time-out
-
Notify Parent/Social Worker

6th Tardy
-
1 day ISS
-
Notify Parent/Social Worker

7th Tardy
-
2 days ISS
-
Notify Parent/Social Worker

8th Tardy
-
3 days ISS
-
Notify Parent/Social Worker

9th Tardy
-
Administrative Discretion - Notify Parent/Social Worker

HOMEWORK POLICY

1st Offense
-
Warning



2nd Offense
-
Warning/Notify Parent



3rd Offense
-
Time-out/Notify Parent/Administrative Conference



4th Offense
-
Time-out/Notify Parent/Administrative Conference



5th Offense
-
1 day ISS/Notify Parent



6th Offense
-
2 days ISS/Notify Parent

7th Offense
-
Administrative Discretion

BUS OFFENSES
Minor Offense

· Arguing, rudeness, annoying or causing a disturbance
· Excessive mischief
· Writing graffiti
· Eating, drinking, littering
· Throwing objects
· Using reflective devices (example: flash camera)
Consequences


1st Offense
-
Warning, Assigned Seating
   -
Notify Parent


2nd Offense
-
Warning, Assigned Seating
   -
Notify Parent


3rd Offense
-
Warning, Assigned Seating
   -
Notify Parent


4th Offense
-
2 days Suspension

   -
Notify Parent


5th Offense
-
3 days Suspension

   -
Notify Parent


6th Offense
-
4 days Suspension

   -
Notify Parent


7th Offense
-
5 days Suspension

   -
Notify Parent


8th Offense
-
6 days Suspension

   -
Notify Parent

9th Offense
-
7 days Suspension

   -
Notify Parent

10th Offense
-
Administrative Discretion
   -
Notify Parent

Severe Offense
· Destruction of school property

· Fighting, pushing, tripping

· Instigating

· Being disrespectful to driver

· Inappropriate language or gestures

· Refusal to follow directions

· Bullying

Consequences

1st Offense
-
2 days Suspension

   -
Notify Parent


2nd Offense
-
3 days Suspension

   -
Notify Parent


3rd Offense
-
4 days Suspension

   -
Notify Parent


4th Offense
-
5 days Suspension

   -
Notify Parent


5th Offense
-
6 days Suspension

   -
Notify Parent

6th Offense
-
7 days Suspension

   -
Notify Parent

7th Offense
-
Administrative Discretion
   -
Notify Parent
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