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GEORGIA DEPARTMENT OF EDUCANON
EiIPLOYEE EXPENSE STATE'IIENT

REFERENCE

MONTH ENDING
AUTOTAG NUMBER

(for accounllng use)

EXPLAIN EXPENSES THATARE UNUSUAL OR EXCEED ESTABLISHED LIMITS:

.. FOR ACCOUNTING USE ONLY' POSTING CODE

ODOIIETER READINGS SUSTAINING STATE iIILEAGE MUST BE RECORDED OIII THE BACK OF THIS FORM

Arrdllad Flw
-t

1. TOTAL MEALS & LODGING (attach lodslns recslpts) ftr .]

2. coMMON GARRTER EXPENSE r--]

3. MISCELI-ANEQUS EXPENSE

4. STATE USE MTLEAGE_ MtLEs Ar_ cENrs/MtLEl-l

TOTAL eltpENSES (t *2+3+41 [$-l

LESS TRAVEL ADVANCE AND/OR AIRL|NE'TICKET lF-l

TOTAL DUEIS-I

,I DO SOLEMNLY SWEAR. UNDER CRIMINAL PENALTY OF A FELOT.IY FOR FALSE STATEMENTS

SUBJECT TO PUNISHMEI.IT BY FINE OF I.IOT MORE IHAN II.Od' OR BY IMPRISONMENT FOR

NOT LESS THAN OI.IE NOR MORE THA}I FN/E YEAR3. TTI,AT TiC ENOVC STATEMENTS ARE

TRUE AND I HAVE INCURRED THE DESCRIBED E)(PENSE.S ANO THE STATE USE MILEAGE IN

THE DISC}IARGE OF [fY OFFICIAL DUTIES FOR THE STATE.'

SIGMTURE DATE

DataAPPROVED

APPROVEO Date



AUTOMOBILE MILEAGE RECORD

DATE
ORIGIN

STARTING
MILEAGE

ENDING
MILEGE

PERSONAL
MILEAGE

STATE USE
MILEAGE PURPOSE OFTRIPMO. DAY POINTS USITED

TOTALAMOUNTS

tF TRAN$PORTAT|ON WAS SHARED, INDICATE MODE AND NAME OF PERSON REPORTING ABOVE MILEAGE.
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