Installing Office Copier/Printer

1. Log onto networked computer

2. Go to Start

3. Go to Printers and Faxes

4. Click on Add Printers

5. Click Next

6. Select Local Printer attached to this computer (make sure Automatically detect and install Plug and Play printer is deselected – no check mark)

7. Click Next

8. Click on Create a new port (if you already had the old printer connected and wish to connect to Upstairs Office A, then click on “use the following port” and select 172.27.8.24, click on next and then skip down to #17.)
9. From the drop down menu, select Standard TCP/IP Port

10. Click Next

11. Click Next

12. In printer Name or IP Address type in the IP address of the printer you wish to install:

Upstairs Office A
172.27.8.24 
Upstairs Office B
172.27.8.33

Gym

172.27.8.34

Band

172.27.8.26

Downstairs Office
172.27.8.25

13. Click Next

14. Click Standard and make sure Generic Network Card is displayed in the pull down menu

15. Click Next

16. Click Finish

17. Click on Have Disk

18. Type \\brewer-srv\TNT Apps\Toshiba\PCL
19. Click OK

20. Change Printer name to the name listed in #12 above.
21. Click Next

22. Click Next

23. Click No

24. Click Next

25. Click Finish

26. Right Click on the printer name you are installing
27. Select Properties

28. Click on Ports tab

29. Click on Configure Port

30. Under Raw Settings change port number to 10001

31. Place a check mark on SNMP Static Enabled

32. Click OK

33. Click Advanced tab

34. Click on Separator Page button

35. Click on Browse

36. Find from this file the file named PCL.SEP and select it

37. Click Open

38. Click OK

39. Click on Configuration
40. Click on Finisher

41. From pull down menu Select Finisher
42. Click on General Tab

43. Click on Print Test Page

44. Click OK

45. Click Close

46. Printer should now be installed, whenever you wish to print it, select it from your programs file and print command.  Extra features (stapling, duplexing, etc.) will require you to click on properties from your programs print file.
