W. D. Robbins Elementary School
Parent/Student Handbook
2008 — 2009

2416 West Main Street
Prichard, AL 36610
(251) 221 — 1600
(251) 221 — 1605 Fax

Marcelete Stewart
Principal

Sharon Smith
Assistant Principal



TABLE OF CONTENTS

INTRODUCTION
MiSSion Statement..........ovvviiiii i 2
MOTEO. ..o e e 2
MASCOL. .. e e e e e a2
Uniform PoliCy ..., 2

ABOUT OUR SCHOOL
What IS AM S T2 e 3
Focusforthe Year.......oovoviiiii 3
EXPeCtationS.......cooviii i e 0 3

POLICIES AND PROCEDURES
School-wide RUIES........ovvviiii A
Discipline.......c.cooiiiii A
SChOOI HOUIS...c e e e 4
Arrival ProCeAUIES. ... e, 4
Morning Carpool...... ..o 5
Dismissal ProCeaUIES.......cvviiiit i i e e e 5
Early DISmISSals.......coooiii i e 5
Emergency School ClosingS........cccoovvviiii i,
Lost and Found
School Store

PARENTAL INVOLVEMENT
Parent Teacher Organization...................cooo v 7
Fleld TriPS. ..o 7

Contact With TeaChEersS. ......oovee i e, 8
SChOOl VISIIOIS . ..t e e e e e e e e, 8

ASSESSMENTS
Types Of ASSESSMENTS.......coiiii i e, 9
HOMEWOIK. .. ..o e e e e e e 9
Projects... PP &
Gradlng Procedures ..................................................... 10



INTRODUCTION

Mission Statement

The mission of W. D. Robbins Elementary School is to provide the opportunity for all students to
become academically successful, technologically literate, and socially competent individuals. This
will be accomplished by providing an environment which is conducive to learning, with a
challenging and updated curriculum taught by a competent and motivated staff. This mission will
be supported by parents and the community.

Motto
Together We Will Achieve Excellence
Mascot

Lil' Leopards

Uniform Policy

Khaki pants or shorts (no jeans or cargo style pants)
Navy blue polo or Robbins school t-shirt

Black or brown belt

White crew socks (ankle socks not allowed)

SOLID black athletic shoes (no logos)

Khaki pants, shorts, or skorts

Navy blue polo or Robbins school t-shirt

Black or brown belt

White crew socks (ankle socks are not allowed)
SOLID black athletic shoes (no logos)

Outer Wear:
Outer wear must be navy with no visible logos if it is to be worn indoors
Heavy coats or raincoats may be worn but must be removed once indoors

Other:
Jewelry must not be a distraction
No caps may be worn
Undershirts must be white



ABOUT OUR SCHOOL

What is AMSTI?

An AMSTI School is a school that receives all of the benefits of the initiative including extensive
professional development, equipment, supplies, and materials (including refurbishment), and at-
school support by math and science specialists at no cost to the school! Students in AMSTI
Schools learn math, science, and technology through activity-based, inquiry approaches
consistent with the latest research on effective math and science instruction.

Focus for the Year

The focus for Robbins Elementary this year is reading comprehension and full implementation of
hands-on science and math. Writing will be integrated throughout all subject content areas.

Expectations

Students, teachers, and parents are held to high expectations at Robbins. Students are expected
to follow all school-wide rules and procedures. Students also need to come to school everyday
and on time. The teachers’ primary job is to educate students using a variety of strategies.
Teachers should establish an open line of communication with parents. Teachers are expected to
consistently enforce rules, procedures, and consequences. Parents are expected to support
teachers by actively participating in the education process and communicating with the teacher on
a regular basis.

Clubs and Extra-Curricular Activities

The following clubs and extra-curricular activities are available to Robbins students. Clubs are
open to third through fifth grade students with the exception of dance, cheerleading, and Girl
Scouts. Clubs will meet every Friday from 3:30 — 4:30 unless otherwise stated.

Cheerleading
Drama
Dance
Technology
Green Team (Gardening)
Chess

Golf

Choir

Art
Newspaper
Jogging
Photography
Girl Scouts



POLICIES AND PROCEDURES

School-wide rules

Respect all adults, students, and school property.
Be prepared with all school supplies dalily.

Return all lost items to the office immediately.
Attend school everyday and be on time.

Use self control and make good choices.

Always walk quietly.

oghkwhE

Discipline

Students are expected to maintain good behavior at school. They are expected to follow
classroom and school-wide rules. Teachers should make every attempt to inform and involve
parents in efforts to correct discipline problems. When necessary, students will be referred to the
office. Consequences may include: talking with principal, after-school detention, and suspension.
Parents will be required to have a conference with the principal before their child returns to school
if the student commits a major offense or has had repeated problems.

School Hours

TAD @M. e Breakfast Served
8:00 @M. it Teachers On Duty
BiL5 AN, i Breakfast Closes
8100 A.M. i Student Arrival
8125 A, i Tardy Bell
B05 P Dismissal of Van Students
B0 Pl Dismissal of Walkers
BiAD PM. Dismissal of Car Riders
B30 Paml Teachers Off Duty

Arrival Procedures

Teachers reserve early mornings for planning. Students are not permitted in the classroom before
8:00 a.m. Breakfast is served between 7:30 and 8:10 a.m. They are to wait in line on the
benches until allowed into the cafeteria. After students finish eating, they are to sit outside the
cafeteria in the hallway until 7:45 a.m. At that time, all students are to walk to their classroom and
read in the hallway until 8:00 a.m. when classroom teachers are officially on duty. Students not
eating breakfast should not arrive before 7:45 a.m. A student arriving after 8:25 a.m. should
report to the office for a tardy slip.



Morning Carpool

Please use Leonard Street if you must park and walk inside.
Do not park in the teacher parking lot or in the driveway.
Use the driveway to drop off students. Do not use the teacher parking lot.
Vehicles use the left lane and daycare vans use the right lane.
Parents must remain in their vehicle in the “unloading zone”.
Do not pass any vehicle in the “unloading zone”.

Dismissal Procedures

Students should know before school each day how they are going to go home. If there is a
change in the normal procedure, the parent must send a note. Parking and entering the building
is not permitted. If you wish to park, you must park on Leonard Street and walk to the breezeway
to pick up your child. However, we strongly encourage all parents to use the carpool line to pick
up students. If you park in front of the houses across Main Street, you are subject to be ticketed.
Children will be seated under the breezeway by grade level. Vehicles should make two lanes of
traffic in front of the school. Your vehicle will be loaded only in the “loading zone”. Remain in your
vehicle at all times, watch for traffic signals and drive slowly and cautiously. Daycare vans will be
using the faculty parking lot. Parents are not permitted to use the faculty parking lot to pick up
students during dismissal. All students should be picked up by 3:30 p.m.

Early Dismissals

Students miss valuable instructional time when picked up early. Please make every effort to make
doctor and dentist appointments after school. Early dismissals are strongly discouraged and will
not be given after 2:30 p.m. This time is very important in that many final instructions are given to
students as they prepare to dismiss.

Emergency School Closings

In the event of hazardous weather conditions, an official decision will be made for all Mobile
County Schools. That decision will be broadcast on local radio and television stations no later
than 7:00 a.m. If weather conditions become hazardous during the school day resulting in a
decision for an early dismissal, such an announcement will be made on local radio and television
stations. The MCPSS Telephone Messenger Service will also begin making phone calls relaying
messages regarding dismissals. It is imperative that the school has your correct and up-to-date
phone numbers in order for this service to work. Parents should discuss the possibility of such
instances with their child, in order to be sure the child is clear on what he/she is to do in case of
an emergency closing of school.

**Please note : Parents are asked to refrain from calling the school during such times, in order that
phone lines can remain open for further information to ensure each child’s safety.



Lunch

If students choose to bring their lunch from home, their beverage choice may only include juices
and noncarbonated drinks in plastic containers. Students are not allowed to charge lunches.
Paying students must have necessary lunch money every day or parents may pay in advance for
the week or month. The elementary meal prices for 2008 — 2009 are as follows:

Breakfast Lunch

Full Paid Student - $1.00 Full Paid Student - $1.50
Reduced Student - $0.30 Reduced Student - $0.40
Faculty/Staff - $1.25 Faculty/Staff - $3.00
Visitor/Child < 10 - $1.00 Visitor/Child < 10 - $2.50
Visitor/Adult - $1.50 Visitor/Adult - $3.50

Lost and Found

Parents are asked to write their child’s name on all clothing, lunch boxes, book bags, money
envelopes, supplies, and any other items that may be brought to school. This makes it easy to
return lost items to rightful owners. Robbins Elementary cannot assume responsibility for lost
money or items. If an item is lost, students should check in the Lost and Found area in the office.
Items that are not claimed by the end of the school year will be donated to a charitable
organization. Please encourage students to be careful with belongings. Students are not allowed
to bring toys, and/or electronic devices to school.

School Store

It is very important for students to have the materials needed for a successful day at school. As a
convenience to parents and students, Robbins Elementary operates a school store from which
students may purchase basic school supplies at reasonable prices. The store is open daily in the
morning from 7:45 — 8:00. Students may make purchases during this time. Some of the items
available at the store are:

Notebook paper
Pencils
Crayons

Pencil boxes
Erasers

Flash cards

HHS



PARENTAL INVOLVEMENT

Parent Teacher Organization

The goal of the Parent Teacher Organization (PTO) is to serve as a support to the educational
program of Robbins Elementary School. The monies that are generated by the PTO are used to
enhance the school’s programs. Parent involvement is welcomed and valued. We want your help
and encourage you to join our PTO. PTO dues are $3.00 per parent and/or $5.00 per family.

Field Trips

Field trips are planned by teachers to enhance units of study. In order for these trips to go as
smoothly and safely as possible, the following guidelines are to be considered:

Students must pay the field trip money and return a signed permission slip by the specified
deadline.

Field trip money cannot be refunded in case of absences or change of plans.

All adults who attend a field trip will serve as a chaperone to monitor students.
Chaperones will be limited to only those needed as required by the nature of the field trip.
Younger siblings or other children may not attend the field trip.

Students attending the field trip may not ride in a car with parents to or from the field trip
destination.

As per Mobile County Public School Policy, adults attending field trips may not smoke or
consume alcoholic beverages.



Contact With Teachers

Parents will receive a monthly parent bulletin from the office pertaining to school wide events.
Teachers send home weekly Wednesday reports containing information on grades and conduct.
Teachers may also send class newsletters as needed throughout the school year.

Teachers can be contacted by sending a note to the teacher or calling the school office at 221-
1600. During class time, phone messages are taken in the office and placed in the teacher’s
mailbox. A conference can also be set up at any time by sending a note or calling the school
office. The faculty is on duty from 8:00 — 3:30 p.m. Teachers can meet with parents before
school, after school, or during their planning period, depending on their schedule. We do not
release staff members’ telephone numbers, but we will take your number and have the teacher
contact you.

Please remember that a teacher’s first duty is to teach. Other than during the teacher’s planning
period, teachers cannot meet with parents for a conference during the regular classroom hours.
We encourage you to meet with your child’s teacher throughout the school year and keep the lines
of communication open. Sharing your child’s strengths, areas of concern, health information, and
special interests will benefit both your child and the teacher.

School Visitors

The Mobile County Public School System has implemented a visitor identification system. The
primary purpose for these regulations is to insure the safety of all students and staff. These rules
apply to all persons, other than teachers and students enrolled in the school, who may come to
the school for any reason during the school day.

All visitors _ must report to the school office to receive permission to be on the school grounds.
Visitors are expected to sign in and out on the Check In Computer and wear a visitor’'s badge.
Office personnel will check with the teacher to verify that a visit to the classroom will not interrupt
instruction.

Any person on school property who has not registered with the school office is illegally on school
property and will be asked to identify himself/herself properly or to leave the school grounds. If
the visitor refuses to leave the school grounds or creates any disturbance, the principal has the
authority to request aid from a Law Enforcement Agency.

We appreciate your cooperation in implementing these safety guidelines.



ASSESSMENTS

Types of Assessments
Mobile County Public Schools administer the following assessments:

The Stanford Achievement Test (SAT) is given each spring in grades three through five. Itis a
nationally standardized test that compares a child’s achievement to the average performance of
children throughout the country.

The Otis-Lennon School Ability Test  (OLSAT) is given along with the Stanford. It is a nationally
standardized test that compares a child’s school ability index to the ability level of children
throughout the country.

The Alabama Direct Assessment of Writing ~ (ADAW) is a writing assessment given in February
to fifth grade students.

The Dynamic Indicators of Basic Early Literacy Skills (DIBELS) test for kindergarten through
third grade students are administered three times per year to identify strengths and weaknesses
as a means for planning instruction.

The Alabama Reading and Math Test (ARMT) is a state mandated test administered to third
through fifth grade students each spring.

The Alabama Science Assessment (ASA) is a state mandated test administered to fifth grade
students each spring.

The Criterion Reference Test (CRT) is based on information covered each quarter in reading,

math, and science. These quarterly tests are required by MCPSS and are calculated as 10% of
the student's grade in K — 3 and 20% for 4" and 5" grades.

Homework
Homework should be given every night except for Fridays. Homework should be completed

neatly and turned in on time. Homework should provide practice of skills thoroughly taught in the
classroom.

Projects

All students in the first through fifth grades should have a quarterly project related to academic
curriculum.

e




Grading Procedures

The school year is divided into four quarters of nine weeks each. Grades are averaged and
reported to the parents at the end of each quarter. A year-end average is calculated at the
completion of the fourth quarter. The following grade scales will be observed:

Kindergarten:
A = Excellent: Consistently exceeds grade level requirements
B = Above Average: Consistently produces high quality grade level work
C = Average: Satisfactorily meets minimal grade level requirements
M = Minimum Performance: Has difficulty meeting minimal grade level requirements

S = Satisfactory: Usually adheres to the criteria
N = Needs to Improve: Seldom adheres to the criteria
U = Unsatisfactory: Fails to adhere to the criteria

First — Fifth Grade:
A = Excellent: Consistently exceeds grade level requirements
B = Above Average: Consistently produces high quality grade level work
C = Average: Satisfactorily meets minimal grade level requirements
D = Below Average: Has difficulty meeting minimal grade level requirements
E = Failing: Fails to meet minimal grade level requirements

S = Satisfactory: Usually adheres to the criteria
N = Needs to Improve: Seldom adheres to the criteria
U = Unsatisfactory: Fails to adhere to the criteria

BBSST

BBSST is a designated school-based committee designed to assist students who are
having trouble in school. This team discusses issues related to the specific needs of
students and offers teachers assistance in resolving problems. Teachers receive support
when confronting specific academic, social, and or behavioral concerns regarding students.
The team is composed of regular education teachers, administrators, counselors, and other
individuals as needed. Teachers and/or parents may request that a student be referred to
the BBSST committee.
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