ARDMORE HIGH SCHOOL

Grade-Level/Departmental Meeting Log
List the Grade level or the Department: __________________________

Name of the Grade or Department Chair: ________________________

Date of the meeting: ______________ Duration: ___________________

Signatures of those present:


1.
_________________________
6.
_________________________

2.
_________________________
7.
_________________________

3.
_________________________
8.
_________________________

4.
_________________________
9.
_________________________

5.
_________________________
10.
_________________________

Agenda or list of items discussed:  ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Turn this record in to the Principal to document all activities of grade level or departmental meetings.  Please use this form to record grade level and departmental activities.  Copy as needed.

DEPARTMENT CHAIRS ARE RESPONSIBLE FOR TAKING NOTES AT EACH MONTHLY MEETING.  A COMPLETED COPY OF THIS FORM MUST BE SENT TO THE ELEMENTARY OR SECONDARY CURRICULUM DIRECTOR AT THE CENTRAL OFFICE EACH MONTH.
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