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Message from MMS

Dear Families,

Welcome to the 2008-2009 school year.  The staff at MMS hopes you will find this school year to be a memorable and exciting one.  Cooperation is the key, and, toward that end, we suggest that you read this handbook supplement thoroughly with your child.  It will tell you exactly what our expectations are and what services and benefits you may expect from the school.

Every child is unique, and we do everything we can to see that your student gets the type of information that is right for him/her.  However, each student will gain from our school according to the effort he/she applies.  It is very important that teachers, parents, and school administrators communicate openly and frequently concerning the progress of students.  Regular parent-teacher conferences are encouraged.

We are committed to make MMS the best school for your child, but we are not enough.  You, the parent, must play a key role in the education of your child.  Your interest in your child’s work and your presence at school are vital.  Research shows high correlation between student achievement with parental interest and involvement.  Together we can make this a productive and successful year.

We look forward to working with your child this year. 

Sincerely,

The Staff of Millbrook Middle School

MMS Mission
Our mission is to prepare life-long learners who will be able to function well in society. This will be done through a dedicated, qualified, and knowledgeable staff in a positive, safe and orderly environment through a well-balanced and flexible curriculum that is futuristic and sequential. 
Our Beliefs:

· All individuals have the right to become the best they can be.

· All Individuals deserve reciprocal respect.

· All individuals deserve fair and equitable treatment.

· All individuals have the right to be free of fear or intimidation and to feel secure in their environment.
· All individuals have self-worth and dignity.

· All individuals are influenced by the learning that takes place in school.

· All individuals have the right to an environment that is conducive to learning.

· All individuals are unique and have needs that must be met.

· All individuals have the right for continual learning and growth. 
Our Goal:

Today’s foundation is tomorrow’s success.
Hints for Parents
All parents want their children to find success in school and to be happy in the process.  Fortunately, statistics tell us that the two goals are actually one and the same.  Happy children do well and those who do well are happy.  Statistics also tell us that parents play a major role in helping their children achieve these goals.

The following hints are ways to help your children succeed:

•
Show a genuine interest in all your children’s school experiences, not just in his/her grades.

•
Set realistic goals based on your children’s interests, abilities and personality.

•
Keep lines of communication open; take time to listen to your children.

•
Help your children develop self-discipline by letting them make their own decisions and holding them responsible for the outcome.

•
Expose your children to learning experiences—museums, nature, even family conversations.

•
Be excited about what your children have done, no matter how small it seems.

•
Check both sides of the story when a problem arises.

•
Make sure your children attend school every day and are on time.

•
Accentuate the positive in your children instead of the negative.

Important Phone Numbers
Millbrook Middle School Office

          285-2100

Millbrook Junior High School Office

          285-2100

Transportation (Bus Shop)



567-1229; 567-1230; 567-1231

School Hours

School begins promptly at 7:45 a.m.  Walkers and bus riders are dismissed at 2:56 p.m.  Students must be in their homerooms when the bell rings at 7:45 a.m. and will be marked TARDY after that time.
Arrival and Departure



Students should not arrive on campus prior to 7:15 a.m.  There will be no one to supervise students before this time.  MMJHS cannot be responsible for the well being of any student dropped off on campus prior to that time.  Students will be allowed to go their homerooms when the 7:15 a.m. bell rings.  



 5th – 6th grade students who walk or ride in cars enter their respective buildings on the side of the building nearest the hallway where their homeroom is located.  7th-8th grade students who walk or ride in cars should enter through the front of the jr. high building.  Students who ride in cars should be dropped off in front of their building.  Students riding busses enter the rear of their respective building through the door of the hallway where their homeroom is located.
From 7:00 a.m. to 3:45 p.m., cars are not allowed behind the school.  
For the safety of your child, once your student is on a bus, we will not be able to take him/her off!  It is against school policy.

 In the afternoon, car riders will be picked up in front of their respective building.  Students are not allowed to stay unsupervised on the campus after 3:15 each day.  All car riders must be picked up by 3:15 p.m.  
Late Check-In/Early Check-Out

Students arriving after the 7:45 a.m. bell are tardy and must report to the office for a check-in slip.  
If for any reason your child is checked out before 11:30 a.m., he/she will be counted absent from school for that day.  A student will be dismissed early in cases of emergency or sickness.  No child is allowed to leave the school campus alone or with a friend without parental permission.  No checkouts will be permitted after 2:30 p.m.


Check-ins and check-outs are considered absences in classes missed.  In order to be excused, a written explanation for the absence must be submitted following the same guidelines for excused or unexcused absences.

Tardiness

Homeroom is from 7:45 until 7:50 each school day.  Students not in homeroom by 7:45 each morning are considered tardy.  

Attendance


When a student returns to school from having been absent, it is the responsibility of the parent or guardian to provide the school with a note in order for the absence to be considered excused.  A student will have three days to provide the school with a note for his/her absence.  If the parent or guardian does not provide the school with a note for the absence, then the absence will be considered as “unexcused” and the student will receive a grade of zero for work on the day(s) of his or her absence.
Dress Code

A standardized dress code of Elmore County Schools has been adopted to assure all students are provided safe and appropriate educational opportunities. These opportunities should be free of disruption and or outside influences and should also instill in students the need to dress appropriately showing respect for others and authority. The dress code will be strictly enforced. Students who have inappropriate or questionable dress will not be allowed to attend class.

Specifics of Dress Code:

1. All students must wear shirts, blouses, or dresses with a collar or with a non revealing neckline, such as a crew neck, jewel neck, or boat neck. Low cut, open back, bare midriff, or clothing that allows the midriff to be exposed, are not permitted. 
2. No obscene language and/or illegal substance advertisements (to include alcoholic and tobacco advertisements) may be worn on clothing or accessories. 

3. No hats, caps, head coverings, hair curlers, picks, or sunglasses may be worn in school. Should hats or head coverings be taken by the administration, they will not be returned. 
4. Skirts, shorts and dresses must be no more than two inches above the knee. No slits or leg openings may be more than two inches above the knee. 

5. Belts must worn at the waist with pants, shorts and skirts that have belt loops. Pants, shorts and skirts without belt loops must be worn at the waist and should fit properly. Pants must fit at the waist. Pants worn too low, too long, too large or too loose are not permitted, including pants that are low riders, sagging, or drag the floor. Pajama style pants, snap away and sweat pants are prohibited. Athletic type pants may be worn only during physical education classes. (Including, but not limited to: wind suit pants and soccer style shorts) 

6. Shirts must be tucked in at all times. 
7. Jackets and coats are to be worn in good taste. Students are not allowed to cover their heads with hoods or jackets indoors. 

8. Students are required to wear appropriate shoes that fit securely at all times. No flip-flops or bedroom shoes will be allowed. 

9. Students’ clothing should be neat, clean and not in noticeable disrepair. Unhemmed (cut-off) shorts, shirts, or pants, inappropriate slits, or holes in clothing are not allowed.

10. Students are prohibited from forms of dress, nose, tongue, eyebrow and body jewelry, hairstyle, visible tattoos, or other adornments that draw attention to oneself in a manner that may be disruptive to the learning process. 

11. Appropriate undergarments must be worn and not visible.

12. Students are to wear clothing in the manner it is designed to be worn, i.e., clothing worn backwards or inside out is not allowed. No excessively tight or revealing clothing, such as fishnet or see-through garments may be worn.  

13. Students are prohibited from wearing any sign, symbol, logo or garment, which has become synonymous with any gang, cult, Satanism, or any unauthorized club or organizational activity. This also includes any avenue for the promotion of products or activities prohibited by school policy or that is inflammatory and may generate negative feelings among the student body. 

The above item serves a minimal guide. The Principal shall have discretion to outline other appropriate guidelines for their campuses or for special occasions. 

The Attorney General of Alabama, in Safe Schools for Alabama’s Children, ruled that a student may be expelled or suspended for noncompliance with the dress code.    
Bus Rules

•
Students are to show respect to the bus driver while riding the bus to and from school.

•
Students will be required to get on and off the bus at stops approved for them and at no other stops without signed approval to the driver by administration.  Students are to load the bus on the side of the road that faces the bus door when possible.  Students are not to cross the road to load the bus unless the bus driver deems it the only alternative.

•
Students must be ready and waiting for the bus when it arrives at the bus stop. 

•
Students are to give their full support and cooperation in the protection of the bus against acts of vandalism.

•
Students and their parents will be held responsible for paying for any damage to the bus or bus seats.


· Students are not to use profane language or make loud noises while riding the bus.

•
Students are not to eat, drink, or use tobacco in any form while on the bus.

•
Students are to stay seated in their seats facing the front at all times while on the bus.

•
Students may not change seats on the bus once the bus leaves the school.

•
If the bus driver or administration assigns a certain seat to a student, the student must occupy that seat.

•
Students may not ride other buses unless they have a note from home with the address of where the student is going.  Arrangements must be made before coming to school.  Students may not call home to make plans for after school. 

· If a student regularly goes to a location other than their home, a note from the parent AND receiving adult must be on file in the office.  Please do not call daily with this information, be sure your child knows where to go everyday before leaving home.
· Students who do not follow these regulations may have their bus privileges suspended.  If bus privileges are suspended, the responsibility of transporting the student to and from school becomes that of the parent. An absence because of bus suspension will not be excused.  These students must follow the hours of arrival and dismissal.

Bus Discipline Procedures for Elmore County Public Schools

For Class I type bus violations:
1.
Documented driver contact with parent/guardian of student is required before bringing a student to the office for habitual, minor offenses.

2.
First office referral — Warning and/or other appropriate consequence at the discretion of the school administration.

3.
Second office referral - 1 (one) day bus suspension and/or other appropriate consequence at the discretion of the school administration.

4.
Third office referral — 3 (three) day bus suspension.

5.
Fourth office referral — 5 (five) day bus suspension and mandatory conference with the school administration, bus driver, parent/guardian and student prior to readmitting the student to the bus.

6.
Fifth office referral — 15(fifteen) day bus suspension.  All subsequent class I bus referrals will result in an additional 15 days of bus suspension.  (Example: 6th referral – 30 days, 7th referral – 45 days) 

All Class II, III, or IV type offenses will be dealt with in accordance with the appropriate consequences as outlined in the ECBOE Student Handbook and Code of Conduct.

Note:
All fights will result in a minimum of 5 (five) day bus suspension and mandatory conference with the school administration, bus driver, parent/ guardian and student prior to readmitting the student to the bus. A minimum of 3 (three) day suspension from school will occur at the same time.

Student Papers

It is the school policy that teachers send home papers on Tuesday for the work done the preceding week.  Parents are asked to sign and return the papers to the teacher on Wednesday.  Papers for subsequent weeks will not be sent home until the previous week’s papers are returned with a signature.

Use of Telephone

Parents disrupt classrooms when they ask the office staff to deliver telephone messages to their children.  Please do not call and ask to speak with your child or have your child call you back.  Parents need to make after-school arrangements with their children before they leave home.  Students will not be permitted to use the telephone to secure permission to attend activities or to go home with friends.  Each student should have an understanding before leaving home about what he/she is to do in the afternoon, so that a telephone call is not necessary.  Ideally, the school telephone is used for school business and cases of emergency.  Phone calls to the office regarding changes in after school arrangements must be received prior to 2:30 p.m.
Missing the Bus and/or Leaving School

If a child misses the bus in the afternoon, he/she should go immediately to the office for help.  Parents, please discuss potential dangers involved should this procedure not be followed.

Any student leaving the MMJHS campus without permission will be considered truant and will be subject to ECAP or suspension.

Snacks and Juice

Snacks (50 cents) and juice (75 cents) will be sold only before 7:45

a.m.  All students are required to pay daily to obtain snacks and juice. Parents please do not send snack money and lunch money in the same check.  Lunch money and snack money are sent to different locations.

The office cannot cash checks.

Conferences with Teachers

From time to time, parents will be invited to school for conferences concerning their children.  These conferences, which do not necessarily reflect problems, are attempts on the part of the school to better the education of your children.  In turn, parents should feel free to initiate conferences.  Please telephone the school for appointments (285-2100).  We ask that you please respect the privacy of our teachers and not call them at home.

Conferences are scheduled at times convenient for both teachers and parents.  They should never be conducted while a class is in session.

Silent Lunch


When a student exhibits inappropriate behavior, teachers may assign a “silent lunch” as the consequence.

Visitors’ Passes

All visitors must check-in with the office and obtain a visitor’s pass before visiting classrooms or conferring with teachers or students.  Visitors are asked to wear their visitors’ passes while in the building.  Be prepared to furnish picture identification.  

Emergency Closing Procedures

Occasionally an unforeseen emergency arises which makes it necessary to close school before the usual time.  Such emergency circumstances might be snow, a severe storm, or floodwaters.  When this occurs, the following procedures will be followed:

•
Radio and TV stations will inform you of school closing.

•
Buses will transport students to their usual home station.

•
Parents who normally pick up their children need to come to school immediately after the emergency announcement.

Please observe the following safety regulations:

•
Remain calm.

•
Do not call the school unless there is an emergency.

•
When possible, make every effort to be at the bus stop to meet your child.

•
Arrangements should be made so that your child will know where to go in the event of an emergency.
Library Media Center Policy and Procedures

The Library Media Staff encourages all students to use the Library Media Center.  Promoting reading and supporting classroom learning are major goals.  The Media Center is open Monday through Friday from 7:30-2:50.  

Library Media Rules


The Library Staff at MMS is very excited about students visiting the library media center. We hope that you will find something of interest when you visit with us. When using the library media center, you will want to remember the following things:

1. Student must bring his/her red AR folder and student barcode to the library in order to check out a book.

2. 5th and 6th grade students may check out only one book at the time, 7th and 8th grade students are allowed to check out two books at one time.
3. Books are checked out for ONE week, and may be renewed only once. 

4. Ten cents is charged for each day that a book is overdue. You must return the overdue book and pay the fine or pay for the book to be replaced before another book may be checked out. 

5. Once a book is checked out, the student is totally responsible. If the book is lost, stolen, damaged, etc., the student must pay for the book to be replaced. If the student then finds the lost book, within 30 days of the date it was paid, then the price, less the overdue fine, will be refunded. 

6. Quiet and orderly conduct is to prevail at all times.

7. Any information of a private or personal nature regarding a student and his/her selections will not be discussed.   

School Supply Store

Pupils may purchase needed supplies such as pens, pencils, erasers, binders, etc. at the school store in the Library Media Center before 8:00 a.m. 
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